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0OGC - NWSEQO Agreement
Article 1
Parties/Purposes of Agreement
SECTION 1, This Agreement is made between the Gifice of Generat Counsal (NOAA-GC), National Oceanic and Atmospheric

Administration {NOAA), United States Department of Commerce (hereinafter "Management”), and the National Weather Service
Employees Organization (NWSEO), on behalf of NWSEC Region 8, the NOAA Attorneys Guild (hereinafter “the Union™}.

SECTION 2. The lerm * Dgpartment of Commerce (DOC)" as used in this Agreement means the U.S. Depariment of Commerce or its

(‘ successor department(s) or agencyfies). The term "NOAA.GC” as used in this Agreement means the NOAA Office of General Counse!
of a successor office. The term "agency” means the Nationat Oceanic and Atmospheric Administration or a successor agency. The
term “employee” refers to attomeays who are members of the hargaining unit unless the context indicates otherwise.

SECTION 3. Whenever a provision of this Agreemant requises notice to the Union or service of a document upon the Union, "Union”
means the Region 8 Chairperson, NOAA Atlorneys Guild, ora designee. If nolice concerns matlers affecting only one sub-office, it can
ba served on the local Union steward. Whenaver & provision of this Agreement requires notice to Management or service of a
document upon Managemeit, "Management’ means the General Counsel of NOAA or a designee.

SECTION 4. This Agreement is a collective bargaining agreement entered into as a result of collective bargaining under Tille &
Chapter 71, United States Code

Raturn o OG0 CBA fndex
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OGC - NWSEO Agreement
Article 2
Recognition and Unit Designation

SECTION 1. In accordance wilh exclusive recegnition granted pursuant to Tille 5. Chaoler 71, United States Code {Certification of
Representative Issued by the Federal Labor Relations Authority dated April 10, 1995}, Management hereby affirms the recognition of
the Union as the exclusive representative of the employees in the bargaining unit as follows:

All altorneys employed by NOAA-GC, nationwide.

( SECTION 2. Not included in the bargaining unit are the following:

All management officials, supsrvisors, and employees described in 3U.3.0, 71 12{ {18 62 {3, (), (B and (7},

Retuinio GO0 CBA Index
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0OGC - NWSEQO Agreement
Article 3
General Provisions
SECTION 1. In the administralion of all matters covered by this Agreemenlt, the parties and employeas are governed by the following:
A. Exisling and future statutory laws;

( B. Existing govermment-wide rules and regulations, and government-wide rules and regulations issued after the effective date of this
Agreement;

C. Exisling and future agency regulations to the extent they are consistent with, andg do not conflict with, this Agreement.

SECTION 2. Should any provision of this Agreement be found untawful, the remainder of the Agreement will continue in force. Upcn
occurrence of such an event, the parties shall confer as soon as practical to renegotiate the invalidated provision{s). Provisicns
originally negotiated as part of a package shall be renegotiated as a package, unless otherwise agreed by the parties.

SECTION 3. Except as provided in this Agreement, while this Agreement is in effect, the parties will not renegotiate any terms of this
Agreement untess each party agrees {0 such renegotiation.

SECTION 4. if the final day of a time period specified In this Agreement falls on a Saturday, Sunday, Federal holiday, or other Federal
non-workday, the time pariod is extended to the next regular workday.
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OGC - NWSEO Agreement
Article 4

Rights of Management
SECTION 1. Pursuant to 5 L. 5.C. 7105 {3} , nothing in Title 5, Chapter 71, United States Code, shall affect Management's authorily --

A. To determine the mission, budget, organization, number of employees, and internal security practices of the agency;

B. In accordance with appficable laws:

( (1) To hire, assign, direct, layoff, and retain employees in the agency, or to suspend, remove, reduce in grade or pay, of take
other disciplinary aclion against such employees;

{2} To assign work, to make determinations with respect to conltracting out, and to determine the personnel by which agency
operations shall be conducted,

{3) With respect to filling positions, to make sslections for appointments from:
(a) Among properly ranked and certified candidates for promotion; or
(b} Any other appropriate source.
(4) To take whalever aclions may be necessary to carry out the agency mission during emergencies.

SECTION 2. In accordance with 5 U.8.0. § 7106(bY2) and (3}, Management shall negotiate --

A. Procedures which management officials will observe in exercising any authorities listed in Section 1 of this Articls; and

8. Appropriate arrangements for employees in the bargaining unit adversely affected by the exercise of any authority listed in Section 1
of this Arficle by management officials.

SECTION 3. Taking into account Executive Order 12871 {568 FR 58201, October 6, 1993), Management may elect to negotiate the

numbers, types, and grades of employses or positions assigned to any organizational subdivision, work project, or tour of duty, and the
technology, methods, and means of performing work.

Return 1o OG0 CBA Index
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OGC - NWSEO Agreement
Article 5

Rights of Employees

SECTION 1. Each employee shall have thae right to joln or assist the Union, or any other labor organization, or to refrain from any such
activity, freely and without fear of penalty or reprisal, and each employee shall be protected in the exercise of such right. Each
employee shall have the right:

. A. To act for the Union in the capacity of a representative, and in that capacity to present the views of the Union to elected or appointed
(’ officials of Federal, state, and local governments, the Congress, or other appropriate authorities; and, :

B. To engage in collective bargaining with respect to conditions of employment as authorized by the NWSEO National President or
Reglon 8 Chairperson, this Agreement, and applicabla laws.

SECTION 2. The provisions of this Agreement shall not be construed 1o preciude an employee from being represented by an attorney
or other representative of the employes's own ¢hoosing {other than the Union) In any grievance or appeal aclion, or exercising
grievance or appeliate rights established by law, rule, or regulation, except in the case of grievance or appeal procedures negotiated in
this Agreement.

SECTION 3. Nothing in this Agreement shall require an employea to become or remain a member of the Union, or to pay money to the
Union, except pursuant fo a voluntary, wrilten authorization by the employee for payment of dues through payroll deductions pursuant
to BLL8.C. 7145,

SECTION 4. Employees have the right, either Individually or collectively, to petition Congress, or any member thereof. All employees

shall be provided the full protection extended to them by law, regutation, and this Agreement. These rights will not be interfered with or
denied.

Helurn to QGC CBA Index

601 PENNSYLVANIA AVENUE, N.W,, SUITE 900, WASHINGTON, DC 20004 202-907-3036 mediarelations@nwseo.org

http://nwseo.0rg/OGC_CBA/ogc art5.php 6/1/2012






National Weather Service Employees Organization Page 1 of 1

National Weather Service Employees Organization

Home Join NWSEOQ Directory Library Member News Media Center Convention

OGC - NWSEO Agreement
Article 6

Rights of the Union

SECTION 1. Pursuant to & £.5.G. 7114(by4} , Management shall furnish to the Union upon request and to the extent not prohibited by
law any information which is normally maintained in the regular course of business, and is reasonably available and necessary for full
and proper discussion, understanding, and negoliation of subjects within the scope of collective bargaining {and which does not
constitute guidance, advice, counsel, or training provided for management officials or supervisors, refating to ¢ollective bargaining).
Unien information requests will state wilhy specificity why the information is needed, how it will be used, and how it is important to

(‘ representational duties. Management will provide the requested information unless it can demonstrate countervaiting anti-disclosure
interests that outwelgh the Union's need. The parties agree to process Information requests using the procedures and forms set forth in

the Federal Labor Relations Authority memorandum entitled * Guidance on Investigating, Beciding and Resclving Informalion Dispuies

" dated January 5, 1996.

SECTION 2. The Unicn shall be afforded the opportunity to be represented at:

A. Any formal discusslon between Management and one or more employees in the unit or their representatives concerning any
grievance or any personnel policy or practices or other general condilion of employment; or

B. Any examination of an employes in the unit by a representative of the agency in connection with an investigation if the employee
reasonably believes that the examination may result in disciplinary action against the employee, and the employee requests
representation.

SECTION 3. Management shall provide to the Union a roster of all NOAA-GC attorneys on a semi-annual basis (October 1 and April
1). The roster shall consist of two lists: (A} attorneys Included in the bargaining unit, and (B) attorneys notincluded In the bargaining
unit. For attorneys In the bargaining unit, the roster shall include the job classification, grade, and step of each attorney. For attorneys
not in the bargaining unit, the roster shall Include the job classification and grade of each attorney.

SEGTION 4. A Union steward or designee will be permitted up to 30 minutes to meet with each newly hired employee to explain the
role and responsibifities of the Union, but may not use official time to solicit membership,
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OGC - NWSEO Agreement
Arlicle 7
Union Representation

SECTION 1. The Union will be represented by the NWSEO National President, the Region 8 Chairperson, and such ofher persons as
may be designated by them. The Union will provids to Management a current roster of Region 8 officers, stewards, and designees
within 15 calendar days after final approval of this Agreement. The Union will notify Management immediately of any changes when
they occur. Except for ad hoc designations, Region 8 officers, stewards, and designees shall not be recognized by Management until
such rosters or changes thereto are received.

(_ SECTION 2. A. As provided by 8 U.8.C. 7131

{1} Any employee representing the Union in the negotiation of a collective bargaining agreament {or other forms of bargaining
described in this Agreement), shall be authorized official ime for this purpose, including aitendance at impasse proceedings
during the time the employee otherwise would be in a duly status, The number of employees for whom official ime is
authorized under this subparagraph shall not exceed the number of individuals designated as representing Management for
such purposes.

{2} Union representatives shall be granted a reasonable amount of official time in which to perform their representational
duties. Union representatives may conduct internal Union business only when they are in a non-duty stalus.

{3) Except as provided in 5 U.8.C. 71340 & (o), any employes shall be granted a reasonable amount of official time in
connection with any other matter covered by Title 5, Chapter 71, United States Code.

B. Use of official ime will be scheduled with the written approval of the employes’s supervisor. {If the use of offictal ime involves a
grievance against the employee's supervisor, the request should be made to the next level supervisor.) An official time request wil
normally be granted, absent workload or staffing needs. If the employee's use of official time would interfere with the proper
performance of the employes's official duties, Management will discuss the matter with the Union to find a salisfactory solution.

C. Employees using official lime will account for such use in accordance with applicable imekeeping procedures.

D. incidental to the use of official time by employees under this arlicle, reasonable use of agency telephone, mail, computer, copying,
and communications equipment, and office facilities (hereinafter "office equipment and facitities”) will be allowed, as long as such use
does not interfers with the business of the office. Reasonable use of office equipment and facilities for activities described in Section
2.A. on employee's personal time Is also permitted, as long as such use does not interfere with the business of the office. "Reascnable
use" is defined as making or faxing the minimum number of coples necessary for representational functions.

Retumn to OGC CBA Index
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Article 8
Union Use of Facllitles

SECTICN 1. Management will provide, for posting of Union material, a bulletin board, or, in the event of space fimitations, an alternate
space acceptable 10 bolh parties. Any materials posted shall be dated and initialed by the Union representative responsible for the
posting. Management agrees 1o discuss any objection to posted material with the Union and may request its removal. The Union will
maintain the bultstin board space in neat order and the material posted shall be current.

(‘ : SECTION 2. The Union may place written communications in the mailfinboxes of the employees. This includes direct Union mailings to
sach facility where mail Is initially received and distributed by NOAA, Management is not responsible for insuring the distribution of
such written communications.

SECTION 3. Subject to the operating needs of NOAA, Managemant will permit use of its rooms for the purpose of local Union

meelings. Written requests for use of such rooms shall be made In advance to the designated management official. The Union agrees
to leave such rooms in the condition in which they were found. Employees who attend these meetings must be in a non-duty status.

SECTION 4. Subject to the operating needs of NOAA, when a Unlon representative is performing representational duties under this
Agreement, Managemant shall make best efforts to provide a meeting place that will protect the confidentiality of any discussions.

SECTION 8. The Union will be.permilled to use at least one drawer in a lockable file cabinet or similar container for storage of Union
material.
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OGC - NWSEO Agreement
Article 9
Grievance Procedure

SECTION 1. Coverage.
A. The purposs of this article Is to provide for a mutually acceptable method for the prompt and equitable settlement of employee,

. Union, and Management grievances over the Interpretalion or application of this Agreement and other working conditions affecting the
bargaining unit subject to the control of Management. Unless othenvise provided for, this procedure shall be the sole procedure
available to the Union, Management, or employees for resclving grievances.

This article establishes a fair and simple grievance procedure to:
(1) Assure the Union the right {o present and process grievances in its own behalf or on behalf of any employee;

(2) Assure each employee the right to present a grievance an his or her own behalf, and assure the Union the right to be
present during the grievance proceading;

(3) Assure Management the right to present and process grievancas,; and

(4) Provide that any grievance not satisfactorily settled under this procedure shall be subject to binding arbitration that may be
Invoked by either party.

B. A grievance means any complaint:
{1) by any employee concerning any matter refating to the employment of the employee;
{2) by the Union concerning any matter refating to the employment of any employee; or
{3) by any employee, the Union, or Management concerning:
{a) the effect or interpretation, or a claim of breach, of a collective bargaining agreement; or

{b) any claimed violatioen, misinterpretation, or misapplication of any law, rule, or regulation affecling conditions of
employment.

C. Excluded from this giievance procedure are the following:
(1) Any claimed violation of subchanter il of Chapler 73 of Title &, United States Code, relating to prohibited political aclivities;

(2) Retirerment, life insurance, or health Insurance;

{3) A suspenslon or removal under Seclion 7832 of Tite 6, United States Code (national security};

(4) Any examination, certification, or appointment;

{5) The classification of any position that does not result in the reduction in grade or pay of an employee;

http://mwseo.org/OGC CBA/ogc art9.php 6/1/2012
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OGC - NWSEO Agreement
Article 10
Arbitration
. SECTION 1. invoking Arbitration.

A. Wilhin 30 calendar days after receipt of the final decision under Adicla & , either Management {NOAA General Counsel or designee)
of the Union (National President or designee) may invoke arbitration by notifying the other party in writing.

( B. Within ten calendar days of issuing an arbitration notice, the moving party shall advise the Federal Mediation and Concliation
. i Senvice (FMCS) that a dispute exists, and shall request a list of seven impartial arbitrators who are qualified by virtue of experience,
background, or training to arbitrate grievances in the Federal {U.8.) Sector, and who reside in the local commuting area where the
arbitration hearing will be held. The arbitrators' list may be fewer than seven if seven are not available in the local commuting area. The
moving party shall request that a copy of the list be furnished to each party. A copy of this correspondence and the designation of the
moving party's representative shall be served simultaneously on the other party on the day of the request. The non-moving party shall
immaediately provide a wiitten designation of its representalive.

Within five working days of receipt, either party may reject ihe entire fist and request a new list. If neither party rejects the list or upon
receipt of the new list, within 15 calendar days after receiving the arbitrators' list, the parties’ designated representatives shall select an
arbitrator. This will be accomplished by first Management and then the Unicn alternately striking names until only the selectee remains.
On the next occasion, the Union will strike first, If the selected arbilrator Is not available, the parties may agree to request another list or
may select someone else from the same list. The moving party wilt nolify {in writing, with a copy to the other party} the £MCS and the
arbitrator of the selection.

SECTION 2. Preparation for Arbitration.

A. Management shall compile the complete record of the malter being referred to arbitration. The record shall contain relevant records
{including the grievance, the responsa(s), any supporting documentation, a copy of this Agreement, and, where appropriate, a copy of
any statute, rule, regulation, or poticy alleged to have been violated). Copies of the record shall be provided to the arbitrator within 15
calendar days after selection.

B. The arbitrator shall hold a pre-hearing conference (telephonic or as agreed) to assist in framing or narrowing the issues; to receive
joint stipulations; to schedule the hearing; and lo assist In resolving remalning questions regarding the arbitration procedures. If, for any
reason, he arbitrator does not hold & pre-hearing conference, Management and the Union shall hoki a conference to resolve such
issues.

C. Unless the parties agree that the matter may be resolved solely on the basis of the written record, the arbitrator shall hold a hearing,
and the parties shall be permitted to call witnesses and present avidence and oral andfor wiitten arguments. )

SECTION 3. Scheduting.

A. Asbilration hearings shal be held within the grievant's commuting area, unless the parties mutually agree to a different location.

8. The arbilrator will set the date of the hearing with the concurrence of the parties and/or their designated representatives. The Union

and Management agree that the arbitration hearing will normatly be held during regutar duty hours. No overtime, compensatery time, or
( ! credit hours are aulhorized for or as a result of the arbitralion hearing.

C. When a date for the arbitration hearing has been agreed to by the arbitrator and both parties, no postponement of the hearing dato

wilt be sanctioned unless by mutual agreement of the parties, In writing. if a delay is agreed to by the parties, the party requasting the
delay will be responsible for communicating with the arbitrator and requesting a new hearing date.
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SECTION 4, Appearanca of Witnesses.

A In accordance with the provisions of Article 7 , the grievant, the grievant's representative {if an agency employee), and all agency
employees who are called as wilnesses who are otherwise in duty status will be excused from duty to the extent necessary to
participate in the arbitration proceedings without loss of pay of charge to annual leave. The arbitrator shall apply Federal Rule of
Evidence 515 on exclusion of withesses. However, a party's technical representative who is also a witness may remain during the
entire proceeding.

B. To reduce heaiing cosls, the arbitrator is authorized to use {elephone and wiitten teslimony and cross-examination, or lo decide the
matter solely on written submissions, to the extent conslstent with the parties' right to a full and fair hearing.

SECTION §. Arbitration Costs.

A. The parties will each pay one-half of the regular fees and expenses of the arbitrator hearing the case. All othar expenses that the
parties agree to Incur shall be shared equally.

B. The parties will bear the costis equally of a transcript if one is required by the arbitrator. The transcript will be made by a certified
court reporter. When a transcript is not required by the arbitrator but mutualiy desired by the parties, the cost of a certified court
reporter and the transcript will ba shared equally by the parties. In the event that either party sclely desires a transcripl, that party shall
bear the entire cost.

C. Each party's {rave! and other costs for its representalives and wilnessas shall be bome by that party, unless mulually agreed
otierwise. Management agrees to Issue no-cost refundable travel orders to Unien representatives and witnesses in order o uss the
Government rate,

D. When either party invokes arbitration and fails to appear at an arbitration hearing, the appeal is withdrawn and the non-appearing
paity shalt pay the entire cost of the arbitration.

SECTION 6. Attorney Fees,

A, Attorney fees may be awarded In accordance with applicable law.

B. Within 30 calendar days of receipt of the arbitrator's award, the Union may submit a request for attomey fees. The Union's request
shall be simultaneously served on Management. The Union's request must be accompanied by appropriate and customary
documentation of fee entitlement. Within 15 catendar days of submission of the Unien's request, Management shalf submit its
response, and seqve it on the Unlon. The arbitrater may grant extensions of these time limits for good cause.

SECTION 7. Arbitrator's Award.

A Ths arbltrator's award shall be limited to the application and Interpretation of the provisions of this Agreement and applicable law.
The arbitrator shall not have power or authority to make any decisions that:

(1) Are contrary to, inconsistent with, or modify, add, delete, or vary, In any way, the terms of this Agreement or of other
applicable iaw or regulations governing the Federal seclor.

{2 Involve the exercise of statutory or discretionary rights of either party under the provisions of this Agreement or under
applicable law, rules, or regulations, untess provided for by this Agreement.

B. The arbitrator is bound by the Federal Mediation and Conciliation regulations regarding time deadlines for rendering arbitration
awards, When the arbitrator is unable to render an award within 60 days from the close of the hearing, an extension of time should be
requested from the parties.

C. The arbitrator's award will be sent to both parties simultaneously,

D. Either party may remand the decision to the arbitrator for the purpose of clarifying a decision or award. A copy of notification for such
purpose will be immediately furnished fo the other party. Any additional expense shall be paid by the requesting party.

E, The arbitrator's award shall be binding on the partias. However, either parly may file an exception to an award, when made under
regular ambitration procedures, with the Federal Labor Relations Authority under rutes prescribed by the Authority.

SECTION 8, Award of Back Pay.

In order for the arbitrator to make an award of back pay under the Back Pay Act, there must be not only a determination that the
aggrieved employee was affected by an unwarranted personnel action, but also a determination that such unwarranted action directly
resulted in the withdrawal or reduclion in the pay, aliowances, or differentials that the employee would otherwise have earned or
received. An smployee awarded back pay under 5 1).5.C, 5586 of the Back Pay Act Is entitled fo the payment of interest.
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0OGC - NWSEQO Agreement
Article 11
Bargaining During the Term of the Agreement

SECTION 1. Under current law a mulual right exists to Iniliate bargaining over negoliable matters not covered by an applicabie
collective bargalning agreement. The parties therefore agree to respect each other's right to initiate bargaining over malters not
covered by this Agreement during the life of the Agreement.

SECTION 2. A. When, at any time during the life of this Agreement, Management proposes a change that affecls the employees’
( conditions of employment, or that involves procedures or arrangements for which negotiations are required under 5 U.8 G, 71062}
and {3} i.e., so-called "impact and implementation” bargaining), Management shall give the Union nofice in writing, The notice shall
state the nalure of and reasons for the proposed change or other action for which negoliations are required. Within ten calendar days
following recelpt of such nofice, the Union shall notify Management in writing of its desire to consult of nagotiate upon the proposed
change. Within ten calendar days of the Union's notification to consult or negotiate over the proposed action, the Union shall submit
specific writlen proposals, which may include a proposal that the change not be made. The Unlon's proposals will cleady articulate the
adverse effects of Management's proposed change and how the proposals specifically apply to the employees affected. If required, the
parties agree to begin bargaining as soon as practicable, but not later than 14 calendar days after submission of the Union's proposals.

B. if a proposed action for which negotiation is required is purely local, Management may provide the required notice to the local Union
steward, and the Union may authorize the focal Union steward to conduct the consultations or negoliations provided for in this article.

C. The results of negotiations under this seclion shall be reduced to wiriting In a Memorandum of Understanding {MOU}, subjectto
agency head review. Disputes over the Interpretation or application of an MOU will be rescived pursuant to the grievance procedure in
Article 9,

D. In the event of Impasse, Management may implement iis last best offer once the parties have reached impasse untess, within seven
calendar days after impasse, the Union has contacted and requested the services of the EMCS or, where appropriate, the Faderal
Senvice Impasses Panel (FSIP). If the services of the FMCS or FSIP are timely requested, Management shall maintain the stalus quo
lo the maximum extent possible, that is, to the extent consistent with the necessary functioning of the agency.

E, Where the Union requests information [n response to a change proposed by Management, the information wilk be provided
consistent with Arlicle & of this Agreement. The parties agree to continue any ongoing negatiations pending Management's response o
an information request. Any relevant ime limits will be stayed until tha information has been received by the Union, except when there
is an overriding exigency. :

SECTION 3. In the event of a Union proposal to bargain, Management will respond within 30 calendar days after recelpt by either
agreeing to the proposal or offering a counter proposal. The pariies agres to begin bargaining as soon as praclicable.

SECTION 4. in the event that the Depariment of Commerce andfor NOAA andfor NOAA-GC are reorganized, this Agreement will be
revised for the sole purpose of conforming references contained herein to the Department of Commerce andior NOAA andfor NOAA-
GC to the appropriate successor depariments and/or agency(ies} andfor office(s).

SECTION §. Negotiations or consultations under this arlicle will be telephonic unless the parties mutually agree otherwise.

SECTION 6. Any time limit in this article may be extended by mutual consent in writing.
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OGC - NWSEO Agreement
Article 12
Discipline

SECTION 1. Discipline means corrective measures intended to maintain the efficlency of the service and encourage employee conduct
and performance compatible with the appropriate and lawful goals, practices, policies, and procedures of NOAA-GC, No disciplinary
action shall be taken except for just and sufficient cause, and in accordance with ail applicable 1aws and regulations.

SECTICON 2. A. The parties are in agreement that the maintenance of discipline is essential to the satisfactory conduct of public
(’ business. The objective of discipfine is lo correct and improve employee behavior so as to promote the efficiency of the service.

B. Reasonable efforis will be made to explore with an employee the source of any conduct deficiency and management will suggest
ways to overcome such deficiency. Non-disciplinary/ nen-investigatory counseting of an employee Is a private matter between the
supervisor and the employee. Such counseling is a friendly, businesslike exchange of information between an employee and his/her
supervisor. It has the specific purpose of improving the employee's conduct of knowledge of a subject related to hisfner employment.
The employee has no right to a represeniative during stich counseling meetings.

C. However, if an employes reasonably believes that an examination by a representative of Management in conneclion with an
investigation may result in disciplinary action against the employes, and the employee requests rapresentation, the Union shall be
given the opportunity to represent the employee. Except in emergency siluations involving a threat to lifa or property, any meeting
between the employae and a Management representative will be scheduled not less than 24 hours after Union notification.
Management will notify employees of this provision annually.

SECTION 3. When appropriate, as determined by Management, discipline will be preceded by counseling and assistance including
watnings, which are informal in nature and are not placed in an employee's Official Personnel Folder (OPF).

SECTION 4. Disciplinary actions are of two types, major and minar. A suspension means the ptacing of an employes, for disciplinary
reasons, in a non-duty status without pay.

A. Minor disciplinary actions consist of written reprimands and suspensions of 14 calendar days or less.

B. Major disciplinary actions or majer adverse. actions consist of suspensions for more than 14 days, removal, reduction in grade, or
pay.

SECTION 5. A. Disciplinary actions will be proposed after:
{1) Management becomes aware of the alfeged infraction;
{2) Management recelves an investigative report from an investigating authority; or,
(3) There has been a final dispesiion of a criminal prosecution,
B. Unless there Is reasonable cause to believa the employee has committed a crime for which a sentence of imprisonment may be
imposed, employees will be given 30 calendar days advance written notice of any proposed major disciplinary or adverse action,
) stating the specific reasons for the proposed aclion. Employess will be given ten calendar days written notice of a suspension for 14
( : days or less, staling the specific reasons for the proposed action.
. The employee shall have seven calendar days to reply to any notice issued under Subsection B. Management will extend the time to

respond for good cause shown, Management shall give the employea a reasonable amount of official time to review the nolice and
supporting material, and to prepare a reply.
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D. The notice of final decision shall state Management's findings and conclusions with raspact to the proposed discipline; the

employee's statutory appeal rights (if any); the smployee's right to elect to grieve the discipline under Arlicle 9; and the time fimits for

appeal or grievance. The employee and the designated Union representalive {if any) shall both be served with a copy of the final
ecision.

d

SECTION 6. Lelters of reprimand are temporary contents of the OPF. At the employee's wrilten requaest, Management will remove any
such document from the employee’s OPF after two years if there hava been no further disciplinary problems.

Return to OGC CBA Index

601 PENNSYLVANIA AVENUE, N.W., SUITE 900, WASHINGTON, DC 20004 202-907-3038 mediarelations@nwseo.org

htip://nwseo.org/OGC CBA/oge art12.php 6/1/2012




National Weather Service Employees Organization Page 1 of 1

National Weather Service Employees Organization

:Home Join NWSEQ Directory Library Member News Media Center Convention

OGC - NWSEO Agreement
Article 13

Provision of Documents

SECTION 1. Management agrees that current poticies and directives that apply specifically to all members of the bargaining unil,
including this Agreement and memoranda of agreement made under this Agreement, shall be reduced to writing and maintained in a
central repository at NOAA-GC headquarters. They will be available for review by Unlon representatives during regular business hours.
Management agrees to provide copies of such policies and direclives to the Union reutinely when they are first issued and thereafter
upon request.

( : - SECTION 2, Management agrees to prepare, maintain, and make available to the Union a current office organization chart that clearly
indicates supervisory responsibilities. When reorganizations ocour In the office, Management agrees to update the organization chart to
reflect the changes in organization, and 10 provide a copy te the Union, :

SEGTION 3. Managemant agrees to provide to the Union a copy of the annual offics budgst, after it has bean approved by NOAA,
including allocations {if any) between the various NOAA-GC suboffices.

SECTION 4. No later than 30 days after the effective date of this Agreement, Management shatl furnish the Union 60 copies of lhe
Agreemant. Management shall also furnish a copy of the Agreement to any new employee.
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OGC - NWSEQO Agreement
Arllcle 14

General Workforce Parformance Appraisal System

SECTION 1. The NOAA Performance Managemeni Systen, MAQ 202-430 , and the Depadment ¢of Commerce General Workforee
Performance Aporaisal Svstem {GWEAS), DAG-202-430 , serve as the basis for performing appraisals. NAO 202-432 seives as the
basls for taking actions based on unacceptable performance. In addilion to these existing and any superseding requirements and
authorilies, the rest of this article alse applies.

SECTION 2. Management's establishment and Identification of performance standards and elements for each employee's Performance
Plan shall comply with legal requirements. Management's application of performance standards to bargaining unit employees shall be
fair and equitable, and shall comply with applicable laws, regulations, and this Agreement. Employees may bring disputes concerning
establishment and Identification of performance elements and/or performance standards to the attention of the rating official. The rating -
official may exercise authority to change the disputed performance element andlor standard after discussion with the reviewing official,
The employee may seek the assistance of the Unlan in making this presentation. Official time for preparation and presentation shall be
provided to the employee and the represantative, in accordance with Adicle 7,

SECTION 3. All employees will receive a performance appraisal, in accordance with the MNOAA Performance Mangaement System ,
which will be based on a comparison of the employes's performance with the standards and elements established for the appraisal
period. Employees will receive complete coples of their Performance Plan, Progress Review, and Appraisal Records.

SECTION 4. Employees who use official time In connection with Union representational functions under this Agreement will not be
disadvantaged on their appraisals for their union activitles or use of official time.

SEGTION 5. Reviewing officials shall review performance appraisals, recommended performance ratings, and any employee

comments for those employees rated "does not meet expectations™ te ensure that evaluation criteria have been applied fairly and :
equitably, and are objective and job-refated. Any "does not meel expeclations” rating must be supperted by a written justification, witha -
copy to the employee. ‘
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OGC - NWSEO Agreement
Article 15
Reductions In Force and Transfor of Functions
SECTION 1. Procedures.
A. Management will give the Unlon advance notice of any anticipated need for a reduclion in force {RIF} {the term "RIF" will hereinafter

include & transfer of function that involves geographical relocation of employees). Further, Management wili provide the Union, upon
request, with relevant information in accordance with 5 U.8.C. 7414(b}4) , and Asticte 6. Saction 1 of this Agreement.

( B. Management shall provide written notification to the Union of a proposed RIF at the eariest possible date. The notice will include the
reason for the RIF, the approximate number of employees who may be affected by the action, and the anticipated effective date that
the action will be taken.

C. After the notice specified in Section 1.8. has been given, but before Management has submilted its input to a NOAA request to DOC
for a RIF, Management and the Union agree to constit. This is not a bargaining session, but rather an exchange of ideas on how to
avoid or minimize the RIF and how to select positions to be eliminated. Following the consultation, Management agrees to provide to
the Union a copy of its input to the NOAA request for a RIF. Thereafter, Management will also provide to the Union a capy of the
portion of the NOAA request pertinent to NOAA-GC, and copies of NOAA and DOG approvals of the request.

D. Atthe fime a position abolishment fist has been prepared, Management will give the Union the notice required by Asticle 11, Seclion
2 A . Management will also provide to the Union a copy of the position abolishment list when it has been approved,

E. Retention Standing.

(1) Before the issuance of specific RIF nolices, the Union wilt be provided a copy of the annotated retention register(s) to be
used to issue the notices. Amanded registers will be provided to the Union as soon as they are prepared.

{2) The retention register will include: the employee's tenure group, competitive tevel, and original service date; and the
adjusted service dale.

(3) Employees and/or their designated represantative(s) will be permitted to review the applicable retention register so that
the employee may consider how the competitive level was constructed and how the refative standing of the employee was
determined.

(4) Employees’ performance ralings of record relevant to the issuance of specific RIF notices will be submitted to the servicing
personnel offica in sufficient time for retention standing to be determined. The due date would ordinarity be no more than 15
calendar days prior to the issuance date of specific notices.

{5) When employees affected by RIF are in the same competitive level with the same fength of servica as computed under §
C.FE.R.351.503 , as augmented by credit for performance under & ©.F.R_351.504 , and the same subgroup, ties wilt be
broken in the following order: {1) length of service in NOAA-GC; (2) total NOAA service; and (3) time al the current grade
tevel.

E. Management will give a specific notice in wriling to employees who will be affected by a RIF, vith a copy to the Union. This notice

period will be no less than 60 calendar days prior to the implementation date of a RIF action except as provided in Section 1.G. below.
The notice period begins the day after the employee receives the notice.
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G. When a RIF is caused by circumstances that are not reasonably foreseeabls, the Gifice of Personne! Management (OPM) at the
request of the Depariment may authorize a notice period of less than 60 days but at least 30 full calendar days before the effective date
of release. The partles agree to be bound by the OPM decision.

H. Whenever possible and to the extent practicable, and before conducling a budget-driven RIF, Management will attempt to avoid the
use of a RIF by exhausting other cost-saving melhods, including attrition. Before conducting a budget-driven RIF, Management will
conduct a cost study to determine if options other than a RIF are available to produce the necessary cost savings. A copy of the study
will be provided to the Union.

SECTION 2. Use of Vacancies.

In the event that Management determines a RIF is necessary, Management will ulilize vacancles to mitigate adverse effects on
employeas, as follows. . '

A. Management will maintain a current list of vacant positions in the bargaining unit nationwide. Management will use vacancies, to the
maximum extent possible and practicable, to avold or lessen the impact of the RIF within the affected competitive area at the onsel of
and during the RIF, by making job offers to an individual within the competitive area who is affected by position abolishment. Efforts will
first bé made o reassign an employee o a position within his or her competitive area,

B. If no reassignment option is available within the affected compelilive area, efforts will be made to reassign the employee to a
vacancy outside the competilive area. Costs of relocation will ha paid under applicable government regulations, For an amployee who
has received a RIF notice but who has not yet been separated due 1o a RIF, costs for relocation will be paid in an amount not to exceed
the severance pay to which the employee would otherwise have been entitled if that employee were separated by RIF.

C. An offeree of a vacant position may decline the offer without any prejudice to the employee's other RIF rights and options. An offer
of a vacant position shall be held open for ten calendar days to allow the offeree time to evaluate the offer and accept or reject.

D. Management will make a reasonable effort to traln an employes affected by a RIF, where necessary for reassignment in lieu of
separation.

E. When Management decides to fill a vacancy In the bargaining unit (and the vacancy has not already been filled pursuant to
subparagraphs A. or B.), it shall consider for the position any qualified employee who has been terminated In a RIF. Reemployment
consideration for the employee separated by RIF will be provided for up to three years. To Rulfill this obligation, Management will
eslablish a reemployment priority list of employees separated bacause of a RIF. insofar as possible, persons rehired from the
reemployment priority list will be paid at the same grade and step as at the time of termination.

F. Management may waive non-mandatory OPM qualifications standards (if applicable} if the offer to a vacant position Is in lieu of
separation.

SECTION 3, Employment Placement Assistance. (

A. It is Management's objective to offer employment placement assistance to employees adversely affected by RIFs. This indudes
employees who are unable to accept assignment to another commuting area, Eligibility for employment placement assistance begins
on the date a specific RIF notice is Issued, and, except for ongoing services specified below, ends on the effective date of the RIF
action.

B. Management will maintain a file of resumés submitted by employees who have received RIF nolices or who have been separated.
Thae Servicing Human Resource Office will maintain a file of current vacancy announcements provided by other Federal government
offices. Management will request the Department of Commerce, the Depariment of the Interior, the Environmental Protection Agency,
and the Department of Justice to provide announcements to these offices,

C. Employees who are separated dus to RIF will have access to the bi-weekly publication "Federal Carger Opportunities,” pubtished by
Federal Research Service, Inc., through the NOAA Servicing Human Resources Office. If a separated employee who dees not have
access through an HRO s0 requests, NOAA-GC will purchase a one-year subscription for that employee.

D. Withn the constraints of time and budget, NOAA will provide the following additional assistance to an employee who Is affected by
RIF: information on the placement assistance programs available through OPM; individual job counseling and referral; siress and
mental health counseling through the Employee Assislance Program; job testing, assessment, and evaluation; training on self-directed
job search, rasume preparation, and interviewing; and financlal planning.

E. Employees who receive a specific RIF nolice shall be granted a reasonable amount of administrative leave to obtain information
regarding unemployment benefils andfor to contact job placement and employment agencies and potential employers,

SECTION 4. Walver,

During the term of this Agreement, all RIFs will be condueted in accordance with the Agreement and applicables regulations. Nothing
will waive the right of the Unlon to negotiate on the Impact or implementation of any individual RIF with respect to matters not
specifically covered by this Agresment, except that a waiver may be made in a wrilten document signed and dated by both parties that
states that it Is a waiver, and specifically describes the nature and extent of the waiver, and its legal bass,
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OGC - NWSEO Agreement
Article 18

Detalls/Temporary Promotions
SECTION 1. Temporary promotions may be made when the folfowing requirements are met:

A_ The actual time in the higher grade position to which an employes Is assigned or detailed is more than 120 consecutive work days.

: B. Performancs of the higher grade position Is not a factor that was taken into account in the classificalion of the employee's present
( : position.
C. The employee meets all Federal and position requirements.
SECTION 2. An employee wha is assigned to a position of higher grade dutles for more than 120 consecutive work days will be
temporarity promoted and receive the rate of pay for the position to which he or she has been assigned for the entire period of the
assignment.
SECTION 3. All temporary promotions of more than 120 working days will be documented by Standard Form 62,
SECTION 4. In the event that it becomes necessary to datall an employee from ene bargaining unit position to ancther, Management

agrees that it will solicit and consider quaified volunteers first, subject to the operational and workload needs of the office and
budgetary constraints.
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OGC - NWSEO Agreement
Article 17

Training and Career Development

SECTION 1. A. The pariies agree to establish a Joint Training Committee {Committes) to consider programs, policies, and strategies
designed to aid employees in enhancing their cusrent job skills and to provide opportunities for upward and lateral career mobility.

B. The Cominiltee shall consist of three members, one appointed by the Union and two appointed by Management.

( C. The Committee shall investigate training and career development opportunities, arrange for the distribution of training and carger
devetopmeitt information, consult with NOAA-GC employees concerning their interests and ideas, and make recommendations to the
Unicn and Management concerning training and career development programs and policies.

D. The Commiltee shall canfer as oftan as necessary, but no less than four times a year. If budgetary resources are avaitable, the
Committes should meet at least once a year. Minutes of each meeting shall be taken and distributed to Management and all
employees, whether in the bargaining unit or not. Recommendations may be by consensus or in majority and minority repofts.

SECTION 2. A. At the beginning of each fiscal year or when NOAA-GC has been provided its final budget for that fiscal year,
whichever is later, Management may assign & budget to each GG suboffice for training. Allocation of any training budget wifl be based
on:

{1) NOAA-GC budget for that fiscal year;

(2) Number of NOAA-GC employges in the suboffice;

(3) Availability of funds from other sources such as clients or special funds; and

(4) Other work-related criterta, as appropiate.

B. If 2 GC suboffice budget is not adequate to fund training for all NOAA-GC employess in that suboffice, those employees not
receiving funded training in one fiscal year will recelve consideration in the following fiscal year.

C. For purposes of this section, "GC suboffice” means the subject matter office to which an employee is assigned, regardless of the
geographic location.

SECTION 3. A. Employees and supervisors shall work together, in conjunction with the Committee established under Section 1 of this
article, to find training opportunities that will enhance the employees' legal knowtedge, skills, abilities, or potential, to the end that each
employee will be able to schedule at least 15 hours of training per year.

B. Employees may request to attend courses, seminars, meetings, or conferences that they believe wil! sither enhance their current
working skills or provide training for work they can reasonably expect to perform in the future. The supervisor may grant or deny such a
request, depending on the refevance of the training and demands of office workioad.

C. Management will grant administrative leave to employees to attend training that Is approved but not funded by Management as
valuabls to the agency’s mission and the employees’ performance.

SECTION 4. Wilh Managemenl's approval, an employee within ten years of refirement eligibility may attend a retirement planning
seminar or course offered by NOAA, Unless such a course is not offered in the employee's commuting area, the employee should
attend a course in his or her commuting area. Depending on budgetary constraints, Management may reimburse the employee for ail
authorized expenses related to such training. With Management's approval, an employee with at least five years of government service
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| and within 15 years of retirement eligibitity may attend a mid-career retirament planning seminar or course, Unless such a course Is not
! offered in the employee’s commuting area, the employee should attend a course in his or her commuting area, Depending on i
budgstary constrainls, Management may reimburse the employee for all authorized expenses related to such tralning.

SECTION 6. Management will announce to all employees any available positions in the bargaining unit.
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OGC - NWSEO Agreement
Article 18

Equai Empioyment Opportunity

SECTION 1. Employees shall recelve falr and equitable treatment in all aspecls of personnel management without regard 1o political
affiliation, race, color, religion, national origin, sex, marital status, age, or disabling condition, and with proper regard for their privacy
and constitutional rights.

SECTION 2. A. An employes who believes that he or she may be the victim of prohibited discrimination may file either a formal EEQ

(" complaint with the agency, or a grievance under Article 9, but not both. The employee shall not be deemed to have selected the EEO
complaint alternative merely because he or she has discussed the matter with an EEO counselor, but shall be deemed {o have
selected the EEQ complaint alternative at the time he or she files a formal discrimination complaint. Any employee who has filed an
equal employment opportunity complaint or a grievance that alleges discrimination shall be free from coercion, Interference, or reprisal.

B. Any meeting requested by or initiated by the NOAA Office of Civil Rights is not cohsidered a formal discussion for purposes of Arligie
&, Section 2, of this Agreement. Management is not obligated to notify the Union. However, the employee may elect to be
accompanied by a representative, who may be a Union representative.

SECTION 3. The names, addresses, and phone numbers of all EEQ counselors who are authorized to acoept informal EEQ complaints
from employess will be conspicuously posted in each office where employees are stationed. Such a list will be kept current.

SECTION 4. Nothing' 1n this article expands or contracts any employee's rights under the Equal Cppotunity Act of 1972,
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OGC - NWSEO Agreement
Article 19
Leave

SEGTION 1. General. Various forms of leave are generally governed by applicable Jaws and regulations. The purpose of this arlicle fs
10 set forth certain understandings between the parties concerning the administration of annual leave, parental and family leave,
bereavement leave, and leave refaled to emergencies. It does not substitute for legal or regulatory authorities, nor does it diminish any
right of Management. '

(' SECTION 2. Annual Leave.
A. Employees are entitied to take annual leave subject to the operating needs of the office. During each leave year, reasonable efforts
wiil be made to grant each employee at least two conseculive weeks of annual leave, or three consecutive weeks of annual leave for
employess earning eight hours of annual leave per pay period.

B. Requests for and approval of annual leave shall be made in writing as far in advance as praclicable. Requests for annual leave shalt
be made directly to the employee's immediate supervisor, or supervisor's designee(s) in the absence of the supervisor.

C. Management may grant employees advanced annual leave when:
{1) The employee is eligitle to eam annuat leave;
(2) The employee has served more than 90 days in the current appointment;
{3) The employee submits a request in writing on the approved formy;

{4) The request does not exceed the amount of annual feave the employee would earn during the remainder of the leave
year; and

{5) The employee will be In a duly status long enough lo repay or liquidate the advanced leave granted.

SECTION 3. Parental and Family Leave.

A. As provided by law, an employee Is entitled to a total of 12 administrative weeks of unpaid leave during any 12-month period.

B. In accordance with applicable statutes, regulations, and Federal guidelines, a female employee may be absent on leave for
matermity purposes. Tha length of such absence shall be determined by the superviser and smployee In consultation with the
employee's physician. She may use sick leave {with adequale medical certification), annual leave, or leave without pay to the extent
that she has leave (Including "donated” leave) available, and meets the requirements for use of such leave.

C. The employee shall make known her Intent to request leave for mateinity reasons, indicaling the type of leave and approximate
dales, at least 30 calendar days in advance of the leave date, to allow the office to prepare for any staffing adjusiments that may be
necessary.

. D. No arbilrary date requiring a pregnant employee to cease work or o prevent her from retuming to work after childbirth will be
(_ : established. Normally these decisions will be made by lhe employee in consultation with her physician.

E. A male employee may be absent on annual leave or leave without pay for up to 14 days for purposes of aiding, assisling, or caring
for the mother of his child or minor children while the mother is Incapacitated for matemity reasons. A male employee may also request
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OGC - NWSEO Agreement
Article 20
Work Schedules
SECTION 1. General.

This articla applies to work schedules of all full-ime and part-time employees.

A. In ascordance with the provisions of 5 1J.8.C.. Chapler 81, and the "Handbook on Hours of Duty and Leave Adminisieation® (U.8.
( Department of Commerce, Office of Human Resources Management, September 1995), and the terms of this article, the use of
: maxiftex work schedules is permitted.

B. Participation in a maxiflex work schedule is voluntary with the employee. For employees choosing not to participate in a maxiflex
work schedule, the basic work week for all full-ime employees In the Department of Commerce is 8:30 am. o 5 p.m, Monday through
Friday, including a non-compensable lunch period of 30 minutes. An employee cannot "work® through funch to modify his or her
eslablished schedule.

SECTION 2, Determinations.

A. Management will continue to have responsibility for seeing that the mission of NOAA-GC Is carried out. Subject o the overall
direction of NOAA-GC, supervisors in each suboffice will determine adequate coverage during offictal hours for the purpose of assuring
that office functions are fulfitted, including providing representation at essential meetings, handting inquiries from clients, and
responding to program needs. When coverage requirements are established, all employees are required to meet them.

B. Each supervisor shall decide which of his or her employees, if any, are eligible to participate in a flexible work schedule, In making
that determination the supervisor shall consider the needs of the clients, adequate legal coverage in the office, type of work done by
the employee, and the past performance of the employee. Where practicable, personal preference will be honored in scheduling
coverage. Where personal preference conflicts with the equitable sharing of the burden of coverage, personal preference shall give
way. The opportunity of each employee to maximize flexible work hours shall be consistent with the coverage of legilimate work unit
functions.

C. The supervisor will designate core hours and flexible timebands for the suboffice.

SECTION 3. Abuse.

Any problems of individual abuse of a maxiflex work schedute or timekeeping systems will ba reviewed and acted upon by
Managemant. Such action may include excluding an employee from a flexible work schedule, modifying the schedule, or changing the
method of imekeeping for that employee.

SECTION 4. Definitions.

A. "Baslc work requirement” means the number of nonovertime hours an employee must work or account for by leave before being
eligibte for overtime. For employees choosing to work a maxiflex schedute, the basic work requirement is 80 hours in a biweekly pay
period.

: B. "Core hours” refers to the scheduled hours of the workday during which an employee must either be present at work, on leave, or
. using credit hours.

C. "Credit hours® refers to the nonovertime hours which an employee elects to work during the flexible timeband In the same or another
day in order to have an equat amount of time off on ancther day. A full-time employee may cairy over up to 24 credit hours per pay
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period. A part-ime employee s limited to one-fourth of the average hours worked per pay period. Use of credit hours must be approved |
by the employee's supervisor. |

; D. "Flexible timeband™ refers to the time period oulside of core hours during which an employee can vary arrival and deparure limes or
i work credit hours. _

E. "Maxiflex work schedule” refers to a type of flexible work schedule comprised of core hours (including a non-compensable lunch
period) and flexible timebands. Employees must be present during core hours, but may deviale from a specified arriva! and depariure
time and work credit hours during the flexible timeband. The basic work requirement is 80 hours per biweekly pay pericd, but the
ernployee may complete this requirement in fewer than ten workdays.

SECTION 5. implementation.

As so0n as possible following the effective date of this Agreement, and subject to NOAA-GC approval, NOAA-GG suboffices will

davelop and implement suboffice-specific maxifex work schedule plans based on the needs of each particular suboffice. These plans
will be developed by the suboffice supervisor in consultation with the parlicipating employess in each suboffice, and, to the maximum
extent practicable, with regard for each employee's individual scheduling preferences. Individual employees will seek and must obtain
thelr supervisor's approval for any revisions to their initial schedules. Supervisors may require weekly posting of schedules if necessary
for the proper functioning of the suboffice.

SECTION 6, Timekeeping.

Employees under flexible work schedules will record their time, including leave that is taken, by whichever method is chosen by their
supervisor, as specified in the Handbook on Hours of Duly and L.eave Administration.

SECTION 7. Review, modification, and termination.

Management and the Union agree that establishment and implementalion of maxifiex work schedules Is a one-year pilot project, and
that either party may reopen this articte for renegotiation one year after the effective date of this Agresment. This project may be
terminated pursuant to the provisions of 5 1.5.C. 5131fc). Suboffice maxiflex work schedule plans are subject to periodic review, and
may be modified as needed.

SECTION 8, Part-time carger employment.

A Part-time career employment is an option for Federal employees, as set out in the Federal Emplovess Pad-fime Carser Empioyment ‘
Actof 1978 ("the Aot'), § U,5.C. 3401 ot seq ., Office of Personnel Management (OPM) Guidelines, § C.F.R, Part 340 (Other than Full-

Time Career Employment), OPM Federal Personne! Manual System Letter 340-3, and Deparment of Commerce Depardment
Adminlstrative Order 202-340 (Part-time Career Employment Program), The Act states that part-time permanent employment is
beneficia! for older people, handicapped individuals, parents, and students, as well as providing benefits to the government as an i (

employer and society in general. The purpose of the Act Is to provide increased part-time employment opportunities in the Fedaral
government.

B, Management agrees thal part-time career employment is a viable option for bargaining unit employees. Part-time employees are
eligible for the same benefits as full-ime employess, including laave, retirement, and health and lifa insurance coverage. Part-time
employees will be trealed equally with full-time employees for purposes of promotions, awards, and all other aspects of career
employment. Management and the Union agree to promote and encourage part-time career employment, consistent with DAQ 202-
340,
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OGC - NWSEO Agreement
Article 21
Flexiplace

SECTION 1, Management may grant an employee’s request to work at an alternative site, taking into consideration benefils to the
employee and fulfiliment of the office's needs. Examples of the benefils of working at alternative sites are tisted in NOAA's Flexiplace
Bilot Progam (November 3, 1995). Offsite work must comply with the provisons of Auticlas 20 (Work Schedules) and 22 | {Overtime and .
Compensatory Time), :

SN ) SECTION 2. Details of flexiplace arrangements including work agreaments, work schedules, and facilities and equipment issues will be
( ‘ determined in accordance with the Depantment of Gommercs Guidelines fof Flexiplace Paricipation (Flexiplace Pilot Program, April,
1994) and the NOAS Supplementat Guidelines (NOAA Flexiplace Program Guide, November 3, 1995). An employee working at an
alternative work site shall have executed the "Flexibie Pragram Employee/Supervision Agreement.” Requests for particular
arrangements must be approved in writing (e-mails are acceptable) by the employee's supervisor, of by the supervisor's designee
should the supervisor be unavaifable, and the written approval must be attached to the aemployee's time sheet.

Return to OGC CBA Indax

601 PENNSYLVANIA AVENUE, N.W., SUITE 900, WASHINGTON, DC 20004 202-907-3036 mediarelations@nwseo.org

hito://mwseo.org/OGC CBA/ogc art2l.php 6/1/2012






National Weather Service Employees Organization Page 1 of 1

National Weather Service Employees Organization

‘Home Join NWSEO Directory Library Member Hews Media Center Conventien

OGC - NWSEO Agreement
Article 22

Overtime and Compensatory Time

SECTION 1. The parties beliave that the misslon of NOCAAIGC is best served when employees balanca their work duties with their
personal responsibililies and pursuits. They agree that 80 hours per pay period is the norm for full-ime employees. Employees should
be able to accomplish rouling work assignments wilhin that schedule. On oocasion, In unusual circumstances, Management may
require an employes to work more than 80 hours in a pay period. Examples Include responding to natural resource amergencies,
meeting litigation deadlines, and participating in administrative hearings, Regional Fishery Management Council mestings, or
negotiations.

SECTION 2. Employees should nofify thelr supervisors as far in advance as possible of any situation that may require overtime work, A
supervisor may order and approve in writing up to ten hours per pay period of overtime work. The NOAA General Counsel or a
designee must order and approve in writing any overtime work in excess of ten hours per pay period.

SECTION 3. Hours of overtime work will be compensated by granting compensatory time off in lisu of overtime pay, in accordance with
applicable law.

SECTION 4. Employees acciuing and using compensatory time will account for such use in accordance with applicable timekeeping
procedures.
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OGC - NWSEO Agreement
Article 23

Travel

SECTION 1. Employess required to travel will follow all applicable rules and procedures established by statute, regulations and agency
directives. To the extent possible, Management should schedule travel during official work hours. Management may, however, require
an employee to travel on personal time, weekends, or a holiday.

. SECTION 2. It is the responsibility of each employee to minimize the cost to the government of official travel. Out-of-town meetings and
(" : conferences will be scheduled, whenever possible, so as to permiit the employes to depart his or her residence no more than two hours
\ : . prior to the time they regularly depart for work and to retum home no later than two hours after they regularly return from work. If that
cannot be accomplished, it Is permissible to depart a day eadier or relum a day later than the meeting or conference. 1t is the
responsibility of the employee to schedule travel so as to minimize unproduclive ime and the need for overnight accommodations.

SECTION 3. Time spent in a travel status duiing regularly scheduled work hours is consldered compensable time. Time spent in travel
status outside of regularly scheduled work hours Is not considered compensable Uime, unless otherwise authorized by law. Supervisors
have discretion to authorize administrative leave on the day following travel, if an employee took an ovarnight flight that saved travet
funds by avoiding the cost of a hotel room.

SECTION 4, All employess shall enrell in all appropiiate alrline frequent fiyer programs. All employees shall keep a log of mileage
earned from official travel and inform theit supervisor whenever they become qualified for a free ticket. Tha supervisor may require the
employes to transfer a free ticket to another employes or co-worker if the airline program so allows.

SECTION 5. Rental cars shall be obtained only for official use in siluations where public iransportation is inadequate or when the
overall cost of travel would be reduced by using a rentaf car. Employees atlending the same meeting will share rental cars whenever
practicable. Except in an emergency, persons who are not agency employeas shall not be permitted to drive rental cars obtained for
officlal use.

Raluyrn to QGG GRA Index

601 PENNSYLVANIA AVENUE, N.W,, SUITE 300, WASHINGTON, DC 20004 202-907-3036 mediarelations@nwseo.org

httn:/fnwseo.org/QGC CBA/oge art23.php 6/1/2012






National Weather Service Employees Organization Page 1 of 2

National Weather Service Employees Organization

Home Join NWSEG Directory Library Member News Media Center Convention

OGC - NWSEQ Agreement
Article 24

Safety and Health
SECTION 1. This Article applies only to NOAA workplaces.

SECTION 2. A. Management will provide a safe and healthy work environment for employees, Management will comply with alf
applicable requirements for the abatement of unsafe and unheaithful conditions, including inspection and reporting requirements.

(r B. If an employee has reason {o believe that an unsafe or unhealthful condition exists or may exist at his or her workplace, then that
employee shall notify his or her supervisor and the Union immediately. Management will refer the complaint to the appropriale
individual or office for investigation and, if necessary, corection, and shall notify the Union when such referral has bean made.

C. In this Article, "notify” and "notification” mean, where fime permits, written notification. Where time does not permit, notification may
ba made in person or by telephone call. Oral nofification shall be memorialized in writing (e-mail is acceplable) within 5 days.
Notification under this Article does not relieve Management of its obligations under Ardicle 11,

D. Within 10 days after referral, as provided in Seclion 1.B. above, or within 10 days of having knowdedge of an existing or potential
unsafe of unheafthful condition that would affect employees, Management shall make best efforts to provide to the Union a desciription
of the unsafe or unhealthful condition and its cause(s), identification of affected employees, the focation of the problem, a summary of
steps belng taken in the inferim to protect employees from being injured by the unsafe or unhealthful working conditions, a description
of the actual or proposed remedy, the basis for such remedy, the proposed schedute for corrective action, and the proposed foflowup
schedule, and to supptement this Information in order to keep it correct and current. This information will be provided in wriling or by
such other means of communication as the parties may agree. In case of an emsrgency requiring immediate corrective action,
Management shall provide this information to the Union within 10 days after the corrective action begins.

SEGTION 3. When an employee believes that his or her health has been adversely affected by conditions in the workplace, that
employee will provide medical documentation lo Management. When, in Management's judgment (taking into account medical
documentation submitted by the employes), it becomes necessary to remaove an employee from a work area because of conditions or
practices in the work area that pose a threat to the employes's health or physical safety, Management agrees to consider all
reasonable options 1o provide the employee with an alternative work site, including off-site locations.

SECTION 4. Whan Management becomes aware of a possible violation of any health or safety standards in the workplace that may
pose a threal to an employee's health or physical safety, Management shail immediately nolify both the Union and the affected
employee(s) of the viotation.

SEGTION 5. Management agrees to assure that no employee will be subject lo restraint, interference, coercion, discrimination, or
reprisal for filing a report of an unsafe or unhealthful working condition, or other participation in agency occupalional safety and health
program aclivilies, or because of the exercise by such employee on behalf of himself or herse!f or others of any right afforded by 28
L.S G, 868, Execulive Ordar 12196, or 28 C.E.R. Parf 1380 .

SECTION &,

A. Employees are required to report immediately to their supervisors any accident or Injury, major or minor, that occurs on the job.
When an employee becomes il or injured in the performance of his or her duty, the employee must advise the supervisor as $oon as
possible. In cases where the employee is medically unable to conlact his or her supervisor, a family member or representative may
provide the required notification.

B. Management will inform any employee injured on the job of the procedures for filing a claim for benefits under the Federal
Employees Compensalion Act or will direct the employee to the person or office that can provide such information.
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€. Copies of accldent and injury report forms generated by Management will ba provided to the local Union steward.

SECTION 7.

A. To the extent that Management has control of the situation, Management will seek to minimize construction or space modifications
undertaken during working hours that are likely to result in the presence of dust, fumes, odors, toxins, or levels of nolse so as to make
the occupied work areas uninhabitable. ‘

B. If Management is aware that paint, pesticides, glues or other chemicals or substances are to be used in buildings, or that conditions
: may exist in a bullding that may adversely affect employees’ work areas or health, Management will provide as much advance notice
as possible o the Union and 1o the affected employess.

C. #f an employee's supervisor or other authorized Individual determines that such conslruction, space modification, use of paint,
pasticides, glues or other chemicals or substancas, or the existence of other condition{s}, substantially interferes with or may
substantially interfere with an employee's ability to perform work-related responsibilities, the supervisor shall provide alternative work
space for the employee.

SECTION 8. When an employee who suffers a job-related injury of illness goes to a medical facility for treatment, Management wili
accept a written determination made by a competent medical authority at the facility as to the diagnosis, any prognosis, and whether
the employee is able to work.

SECTION 9. NOAA GG offices will comply with Executive Order 13058 {August 9, 1897} on a smoke-free environment.

SECTION 10. Management will provide a copy of the Ageney's occupational safely and heafth program, and a copy of applicable
safety and health standards, to the Unlon as required by 20 2.F.R. Section 1360.12 (a) .

SECTION 11. A Union steward or his or her designes shall be glven an opportunily to accompany safaty and health Inspectors duringa
physical inspection of any NOAA GC workplace, as required by 22 C.F.R. Section 1960.27{a) .

SECTION 12. Upon the request of either Management or the Unlon, Safety and Health Cormmittee(s) may be formed to address safety
and health concerns related to NOAA GC workplace(s). Management and the Unlon wilf each designate one represeniative to the
commiltea(s). The names of the representatives will be publicized to the employees and to the approprtate officials,

SECTION 13. Upon request from an employes, Management will provide a lock for the door of the employee's Individual workspace, A
copy of the key for that lock must be maintained in the NOAA GC office 5o that an employee's co-workers or supervisor will have
access to the employee's workspaces for work-refated reasons. For an employee in a cubicle o an open space office arrangement,
Management will provide a lockable cabinet or file upon request,
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OGC - NWSEO Agreement
Articlo 25

Awards

SECTION 1. Recognition by performance and/or incentive awards is a means of improving employee morale, efficiency, and
productivity, and encouraging a team approach to the achievement of Agency goals.

SECTION 2. A. Management shall ensure that each attorney has a fair and equitable opportunity to receive a performance and/or
incentive award.

(. : B. Atthe beginning of each employment rating period, the supervisor and the employee shall identify a list of job elements or
performance goals the achievement of which will support or juslify the award of a performance andfor incentive award.

SECTION 3. By February 15 of each year, Management shall fumish the Unlon a list of awards made to bargaining unit employees

within the preceding calendar year. This list will include the name of the employee, the nature or fitte of the award, a brief description of
the substance of the award, and the dollar amount of the award, if any, unless release of the information is prohibited by law.
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OGC - NWSEO Agreement
Article 26
Officlal Personnel Folders

All employees, andfor their duly authorized reprasentalives, shall have a reasonable opportunity to review the contents of their own
official personnel folders, and to be furnished a copy of documents therein.
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OGC - NWSEO Agreement
Article 27

Employee Assistance Program

SECTION 1. Management agrees to post on a bulletin board in each NOAA-GC suboffice Information aboul the services available from
the Employee Assistance Program (EAP). These services include such matters as family problems, child care, elder care, marital
problems, alcohol and drug abuse, stress, legal consultation, and financial problems. The EAP contact point and means of cortact will

be posted on a bulletin board In each office. When an employee requests assistance from the EAP, Managament shall make

reasonable efforts to help the employee obtain needed services,

(, ' SECTION 2. An employee who is referred to the EAP will be granted administrative leave for the initial counseling session, All other
counseling sessions will be charged to the appropriate leave (sick leave, annual Jeave or leave without pay).
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OGC - NWSLO Agreement
Article 28
Office Space and Furnishings

SECTION 1. Managemant agrees that private offices aré the norm for attornays, and agrees to make best efforts to maintain existing
private offices. if NOAA-GC offices relocate, and subject to budgetary constraints and physical constraints of the space to be occupied,
Management will make best efforts to provide a private office to each employee.

SECTION 2, Each employes’s office shall be furnished with furniture and equipment adequate for the performance of the employee's
(' work.

SECTION 3. A. In the event that new office space Is acquired or constructed for the use of employees, or existing office space is
consolidated or relocated, Management will provide to the Union the foltowing information as far In advance as possible:

(1) A copy of the building or space spedfications (before they are submitted to GSA or other responsible autherity, if a GSA or
other submission is required);

{2} A copy of any buildout request before it is submitted to GSA or other responsible authority;
(3} A copy of any building or space specifications approved by GSA or other responsible authority;
{4} A copy of the building or space lease, if applicable; and

{5) A copy of all decision documents and action plans Management intends to use in the process of acqulring, constructing,
consolidating, or refocating space.

B. Acquisition, construction, consolidation, and relocation of office space used by employees are subject to bargaining under Aticle
11, as ave decisions concerning related Interior design features such as carpeting, carpet tite, and wall finishes.
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OGC - NWSEO Agreement
Article 29
Office Space and Furnishings

SECTION 1. Management agrees that private offices are the norm for altorneys, and agrees to make best efforts to maintain existing
private offices. If NOAA-GC offices relocate, and subject to budgetary constraints and physical constraints of the space to be oocupled,
Management will make best efforts to provide a private office to each employee.

SEGTION 2. Each employee's office shall be furnished with furniture and equipment adequate for the performance of the employee's
( work,

SECTION 3. A. In the event thal new office space is acquired or constructed for the use of employess, or existing office space is
consolidated or relocated, Managament will provide to the Union the following information as far In advance as possible:

(1) A copy of the building or space specifications (before they are submitted to GSA or other responsible authority, if a GSA or
other submission Is required);

{2) A copy of any buitdout request before it is submiltted to GSA or other responsible authority;
{3) A copy of any building or space specifications approved by GSA or other responsible authority,
{4) A copy of the building or space lease, if applicable; and

(5) A copy of all decision documents and action ptans Management intends o use in the process of acquiring, constructing,
consolidating, or relocating space.

B. Acquisition, construction, consolidation, and relocation of office space used by employees are subject to bargaining under Agiicls
11, as are decisions concerning related interior design features such as carpeting, carpet tile, and waill finishes.
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OGC - NWSEO Agreement
Article 30

Workplace Technology

SECTION 1. The parties recognize that workplace technology is a critical tod! for parforming the work of NOAA-GC, and that without
adequate, functioning technology, the office cannot carry out its mission to provide timely legal services to NOAA dlients. The parties
recognize that technolegy used by altorneys in the bargaining unit is a significant supplement to the avaltable services of paralegals,
secrelaries, and other support personnel. Office technology allows the attorneys to perform many support tasks assoclated with their
. work, create their own work product, and produce far more work than they could otherwise do. Management agrees to make best
d : offoits to provide employees with nacessary and appropriate workplace technology, including ergenomically sound equipment that
( ‘ : takes account of individual needs.

SECTICN 2. The parties agree that successful office performance is dependent upon a complex and rapidly evolving workplace
technclogy, and that both Management and bargaining unit employees benefit from ongoing education, experimentation, and use of the -
most relevant technology. A$ needs arise, a joint union - management technelogy committee will be established to make
recommendations regarding NOAA GC's acquisition and usa of office technology.
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OGC - NWSEQO Agreement
Article 31
Beepers
Management may require employees to carry and respond to "beepers” or cell phones vhile they are in a duly status or non-duty
status. When such employees are not in a duty status, they will be in an on-call status. Time spent during on-cail status responding to

an emergency notified by beeper or cell phone will be counted as call-back overtime, if performed in the office {but not including
commuting time); or irregular or cccasional overtime, if performed by telephone from another location.

. Retun to OGC CBA Index

601 PENNSYLVANIA AVENUE, N.W., SUITE 900, WASHINGTON, BC 20004 202-907-3036 mediarelations@nwseo.0rg

http://mwseo.org/OGC_CBA/oge art31.php 6/1/2012






National Weather Service Employees Organization Page 1 of' 1

National Weather Service Employees Organization

‘Home Joln HWSEQ Directory Library Member Mews Media Center Convention

OGC - NWSEOQO Agreement
Article 32

Voluniary Employee Organizations

SECTION 1. Any employee who is a member of any governing body of a recegnized voluntary employee organization (such as the
NOAA Voluntary Action Committes, Blacks in Government, and government-supported child-care and fitness centers) shali be allowed
up to fwo hours per month of administrative leave to aftend meetings of that body.

SECTION 2. Management may reimburse any employee for travel, fransporiation, and subsistence expenses incurred for training
: classes, conferences, or other meetings In conneclion with the agency's existing or proposed provision of child care services.
( [Reference Public Law 103-329 {September 30, 1994}, Seclion 803, ]
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OGC - NWSEO Agreement
Article 33

Buration and Term of the Agreement

1. This Agreement shall be approved by the head of the agency within 30 days after It is executed by the parties. It shall be effective on
the date it is approved by the head of the agency or, absent approva! or disapproval, on the 31st day after execution. It shali remain in
full force and effect for a period of three years from its effective date. It shall remain in effect from year to year thereafier until either

paity gives written notice of its desire to terminate, renegotiate, or amend the Agreement, or any part thereof, Such notice shall be
served on the other party between 180 days and 120 days prior to the annual expiration date of the Agresment.

( SEGTION 2, Once notice is given under Section 1, the moving party must subrmit its proposal{s} to the other party not less than 120
calendar days before the expiration date. The party receiving the proposal(s) may submit counterproposals and/or proposals to the
other party during the next 45 day period. The parties shall begin negotiations no later than 30 days prior to the termination date. The

Agreement will remain in effect until superseded.
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OGC - NWSEO Agreement
Article 34

Ratification and Approval

SECTION 1. The Agreement is subject to ratification by Union members pursuant to the terms of the Union's Constitution and Bytaws.
Ratification will be done within 45 days of completion of the tentative Agresment. Upon receipt of wiitten notification from the NWSEQ
Region 8 Chairperson that the Agreement has been ratified, the parties will execute the Agreement within seven days by having their
chief negotiators sign and date the Agreement. If the Agreement Is not ratified, the pariies will renew negotiations within 15 days.

: SECTION 2. The agency head will approve the Agreement within 30 calendar days from the date the Agreement is executed, Ifthe
( Agreement Is in accordance with § U.S.C. 7114(c} and other applicable law, rule, or regulalion. Should any portion of the Agreement be
disapproved by the Department within the 30 days after execution, the agreed-upon and a pproved porlions will take effect irrespective
of any disapproved provisions. The Union retains afl rights under the faw subsequent to agency head disapproval. :
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OGC - NWSKEO Agreement
Article 35

Dues Withholding

SECTION 1. Employees who are members of the Union are permitted to pay dues through the authorization of voluntary altotments
from their compensation. This article covers all employses:

A. Who are members in good standing in the Union:

(‘ B. Who voluntarily complete Standard Form 1187 , Request and Authorization for Voluntary Allotment of Compensation, for payment of
Employee Organization Dues; and

C. Who receive compensation sufficient to cover the total amount of the allotment.

The provisions of this Article are subject to, and will be govemed by, applicable Federal laws, rules, and regulations Issued by the
Office of Personnel Management, the Federal Labor Relations Authority, and the Department of Commerce, and will be modified by
any future amendments thereto.

SECTION 2. The Unijon is responsible for:

A. Purchasing and distributing Standard Form 1187;

B. Notifying the NOAA Labor Relations Office in writing of:

{1} Current authorized names and litles of officials who wilt make the necessary certification of Standard Form 1187 In
accordance with this Article,

(2) Any change in the amount of dues to be deducted.
{3} Any employee who is no longer In good standing within ten days of the date of such determination.

C. Forwarding properly executed and cerlified Standard Form 1187 to the NOAA Labor Relations Office on a timely basis;
Management's internal distribution system will not be used for this purpose.

D. Keeping the NOAA Labor Relations Office informed of the name, title, and address of the allottee to whom remittance should be
sent. Until further notice, the remiltance will be sent by electronic fund transfer to NWSEQ's financial institution per Direct Deposit Sign-
up Standard Form 1199A executed October 12, 1989.
E. Keeping the NOAA Labor Relations Office Informed of the alloltes to whom checks shall be payable. Untif further notice this will be:
National Weather Service Employees Organization
601 Pennsylvania Avenue, N.W.
Suite 900
Washington, D.C. 20004

{ SECTION 3. NOAA is responsible for:
A. Permitting and processing voluntary affotment of dues in accordance with this Article;

B, Withholding dues on a bi-weekly basis;

hitp://nwseo.org/OGC_CBA/oge art35.php 6/1/2012
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GCSW-Policy on Allocation of Office Space

July 24, 2001

When a new office becomes available, the attorney at the highest grade and step level will
have the first choice of moving into that office.  When two attorneys are at the same grade and
step level, the person with the greater length of service with NOAA GC will have first choice.

dson Feder ’
W Regional Counsel

NAG Steward







GONW Office Space Allocation Policy
for Bargaining Unit Attorneys

When an office becomes available, and two or more atorneys have expressed an intevest in (hat
office, and those attomeys ave unable to reach agreentent on whe will bave {irst cholee of that
office, then the attorey at the highest grade tevel will have the first choice of moving inte that
office.!

When two atiomeys are at the same grade Jevel, the person with the areater toial leneth of
combined service in both NOAA GC and GONW will have the first choice, Length of service
will be deiermined based on the number of vears an atlorney has mu&ui i NOAA GC,
combined with the number of years tiat auoruey has worked in GONW.? Y cars of service in
NOAA GO will he caleutaied from the atorney’s first official day in any GU office, throvgh and
including the date that e dis prted ofttee first becomes available for veckpaney. Years of
service in GUNW will be caleulated from the attorney’s first official day in GONW, through and
including the dare that the disputed office frst becames a ailable for occupancy. in deters mining
fength of service based on number ui years, partial years will be rounded up or dovwn. as

=)

necessary. o the gearest whole year

In tiwe event that swo attomeys ave at the same grade, and have the same | noth of combingd
serviee with GC and GONW, the dmumssmtmn of which atioraey witl have first choice of 1he
office in question will be mach oy a single coin toss, conducted by a third party seiectied by
mutaal agreement of the attorneys computing for the office. Allernating rule of posseasion: In
the event of any subseguent competition(s) for a GONW office v acancy nelween I]k [@me o
attarneys, the snomey who lost the most recent coin toss will have first choiee of the of¥iee in

guestion,

' Only grade level will be considered, The attorneys” step levels will not be considered.

An atiormey’s vears of service in GUNW quality for additional eredit, in addition 1o
ttal length of scrviee with NOAA GO, Tor c;\ampigt an atiomey has worked for NOAA (GO
for 10 vears, and has spent 5 vears of that tme working in GONW, the atlomey would be
credited with a towal o 15 vears of service.

" Forexample, if an attomey hag 3 yeas am[ 3 months of service in NOAA GC or
GUNW, that figure would be rounded down 0 3 years, If an attorney has § yvears and 7 months
of service, that Bewre would be rounded upw b ye:dh
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This policy will apply equally 10 1l members of the bar u\nmub umit i GONW. No attorey will
be foreed to move from his or her current oftice as a result of the implementation of this policy,

The following restrictions apply o implementation of this policy,

{) This mim’ primarily governs allocation of office space for GONW emplovees who are
mcmbus of the NOAA Attorneys Guild ('NAG") bargaining unit. Magagement will determine
whit olfice space will be oceupivd by non-bargaining unit emplovees. including the regional
attorney, the depuiy regional attorney, the paralegal, and the adminisuative assistant.
Nonetheless, when an office becomes available, and Management does nof assien that office 1o »
Management attormey, then bargaining unit atiorneys will have the nexs higliest priority in
sclecting thal offjes, ai cad of non-bargaining unit employees. Tn addition, no bareaining unit
attorney will be forced 1w move from his or her current office 1o create a vicaney for
Management to place a non-bargaining unit eonployee in an office.

2} Inthe event that implementation of this policy would result iy the movement of muliinle
attorneys as the resull of one vacant office, and Management determines that the number of
affice moves desired by hargaining unit attorneys raises budget concerns, Mans wement and the
NAG steward for GONW will comsult, Management and the NAG steward wil share cost
estimates and budget information fn order o identify cost savings o Keep aclual moving costs
within the available budgel, and will atterapt © acconumedate the desired number of oftice

IOVES,

3} This policy dees notapply to aan;xmon construction, consolidation, or relocation of office
space used by GUNW szmmuw wnit members, which arve subject (o bargaining pursuant w
Article 28, Section 3., of the Second National Collective Bargaining Agreement (Negoliated
January 2000).
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Fileen M. Couney Daw
NW Regional Attorney
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j.)d.rr“ // -
Niel Moeller
NAG Steward
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Meworandum of Uniderstanding Between
the NOAA Office of General Counsel and the NGAA Atfor neys Guild
Regavding Use. of Ofiicial Thne

This Memorandum of Understanding (MOL) iferprets the first sentence of Article 7,
section 2.A(2) of the National Collective Hargaining Agreement, which reads "Union
representaiives shall be granted a reasonable amount of official tirse in which to perform their
represemtational dutics,”

I "Rensonable time” is apreed ta mean:
a. With respect to the Union Chair, up to sixteen (16) hours per pay period;
b, With respect {o the Union Vice-Chair, up to eight (8) iours per pay period: and
¢. With respeet to the Union Stewards, up to three (3) hours per pay period.

2. Forthe thmes specified in Paragraph 1, no fuither written approval from the union

representative’s supervisor is required. I additional time is necessary Lo fulfill representations

iumtmm the union representative will request the additional time pursuant to Article 7, Section
2.8,

3. Union representatives wsing offictal time will account for such use in accordance with
applicable ¢ ;;mkwpmgn procedures, and will record union time in quaricr howr increnents under
Code 37 — Task Number 9PITA2TKN on their time sheets. Union representatives on official time
who will be performing their duties outside of the office shall record their whereaboutls using fhe
normal means used by their offices (o indicate attorneys' whereabouts
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Memorandum of Understanding
Boetween
NGAA Office of General Counsel and
NOAAR Attorneys Guild
Regarding
Travel
Qutside the Regularly Schedulod Administrative Workweek

This Memorandum of Understanding (MO) interprebs Sco
Dand 3 of Arbticie 23 I L of the Second Natione
T h ining ;“ac_;x_'oe'men{; (CBA) between Lhe NOAA
Offica of deneral Counsel {(Managemnent) and the NOAA

¥

Ctorneys Gud g,

Article 23, Section 1 is agreed to mean that:

a3, The regularly schedoled administrative workwoek
(RSAWY is the basic 80-hour per biweekly pav period work
redquiremnent usually [ulfilled between the hours of 7 a.m.
and & p.om, Monday through Friday. To the maxloum extoent
practicable, supéervisors will conbinue to arrvango stalf
meetings or other work assignmente away from the ai,\mzuv
duty station (as Lo bobh scheduling and duration) so
attomeys will not have to travel during non-cduby hours

5

{(that is, during hours outside their RSAWY . In fhe event
that bLhe supervisor is unable to do so, and finds that the
Lravel ls necesgary, he or she will modi yvorne BSAW {in
GoCOraance Baragraphs 3 and 4, bhalow) AT borney
@ owould otherwise be requirved bo travel on non-duty
hours.,

a
£y

b, A supervisoy will congull with an abtbor
Lravel during non-duty hours appears necoessary, L
cannot be changed as provided in U

e

sragraph 4 of ;
A superviser who requives an athborney to perform Lravel on
n o sueh travel is nob compensable, nust,

if the attorney requests it, provide reasong i
Crdering Lthe a

'

personal Cine, whi

oWl 3
onuey Lo travel duving those hours., A copy
of the statement must bo retained with the attorney i

and attondance report

T3y b







= hvticle 23, Seckbion 3 i agreed Lo mean that, in

the supervisor‘s disorer ion, attorneys may e
&) albtoupt to ohan wies datog :md Cimas of an re iy

contiollable event Lo avoid travel during non duiy houre;
and DY 37 necessary, solicit their BUDEIVIEers’ Lat
W that effort. This yoquir@WJﬂt dees nob ﬂwp ¥ t@
wduling of adindicatory hear ings by an Ad A
{ Jdudge, or b {_,‘?T’T“i“ that ave not uciznj_z}j_s-:i,.x'a%i.i_\h;':.i.},f
conbrailable, o reguirenent is satisfied when the
abborney sends a written reguost to change the time of a
meeting, deposition, eto., including via swail, to :
scheduling party, with a TOpY to the atborney’s suporviso:
and forwards to the supervisor che response recolvad Lo
theat mest Tor Lime changs. 11 the schedsl 1ng vy does
nobt agree Lo change the Uime, then the su perviscy may make
Snoaltempt to have the event rescheduled., I1f bthe ©ige
not changed, and the supervisor finds that bLhe travel igu
necessary, then the supervisor will change the RSAW Lo
accommodate the travel time,

-

3. ‘the supervigor has the authority to change che

REAW eibhoer on an ongoing busis or for a speciilc peried,
The ROSAW may include saturdays and Sundays, and may inf:i‘;vuis_—r
alxlo numbers of hours cach day. Where the suporvisor
b ois necessary, far bLravel or othor work;
BAW is Lo be scheduled so thar it

th the atborney’s actual work reguienenisg,
Lravel time,  When tho RESAW 1= changad due
will authorisz
Fel time ariging from

Verr i

s

Lo t:,.s,i-,wei remirementa, the supervi
changod RSAW that inciudes actual
wigchednled delays

2 hig or her supervisor
specific davs and/or houra

d, When an attorney
noadvanoce of an RSAW that
of a day actually required of rhe attorney in that REAW

will differ from those required in the ourrent RGAYW, and
the supervisor findg that a change 1 nocessary, Che
supervisoyr will change the attaorney’s RSAW to coviasg
with actual davs and hours. The supervigor wiil inform the

atborney of the change, and document the change on the
albtomey’s time card., Such documentabion ran bo

2oohangs in

acconyzl i shaed through emaill.  One reason for oF
an abtorney’s REAW would be Lo ensure ihat, insofar as
practicable, bravel during noz%duv ?murs is not reguilred

ofl an altorney. However supervisora may address other

TEABGE ON a8 case by caso basio, O p?f‘()‘\fl(f‘? thre redoulrod







saviance notic o Nis

: Groher supervisor, an
Ua change of BSAW by emai) bo his or
proposing Lthe hours of the changed RSAW. To
that unforvoseen olveamat
an aitor the fact adjusiment of rhe RSAW.

é
reqgues i

under

hours, supecvisors are author ized btoe order and AP TOVE
Wirlting overtime wovk as provided in Arcicle 22 of the

é . These ola Ao nol aodify

provisiong of the CBA ab Articie 20 relateg

work schedulas.,

29
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HMEMORANDUM OF  ONDERSTANDING
REGARDING OFFICE SPACE AND EQUIPMENT
BEDUEEN
PHE NOAA OFFICE OF GENHRAL COUNSEL,
NORTHEAST REGION,

AND (CHE NOAR ATTORNEYS GUILD

desiygnats a
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fien *‘i Hanag

~'3
.Q
e

SUPLOr L isxff z‘a—:-=;;>':;*esw;.-zatat: Lve bo '-J.’CC-&‘E’.Z

any offioo zopaco
osentabives oshould be conbe
bz responsibhi
Ces and THM L0

hand, and wi
foo sanaysment and others GONE emplovoes.,

Jemenl dancg

,../,,,

oted ag
for

2 :;ozlf:.a Rives wi

+ 11y W
all pexr %-_na iy infor
.

then e raspontible for

1 Lo wanag

may

Y ag

Ther yaproosentatlv mach as noodoed when siboaod

wuse boab

Peprosontatlyves

ORI maz and employec

A SFELICTEN g w111 poell GUNE managemon
datoralne :‘}pi;‘aa oy about space and egulpmont
Resyan Fativas Ly [S1G8 mestings as o iy of pre

ta anc/ ard emp

'J

a

glor

atle







Electronic Title: List of Awards MOU

Web Title: MOU Regarding Article 25.3 (List of Awards)
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Memorandum of Understanding
belween
NOAA Office of General Counsel aud
NOAA Attorneys Guild
regarding
Article 25,3 of the Collective Bavgaining Agreement

Phis Memorandum of Understanding records an agreciuent between the NOAA Oflice of
Guneral Counsel (Managementy and the NOAA Attoreys Guild (Union) on implementation of
Article 25, Seetion 3 of e Collective Bargaining Avreomaent,

Vianagersent will provide the Union a st of awards rade o bargainig unit cooployees within
calendar year 2000 by March 15, 2001 Management will provide the Union  fist of wwards (o
bargaining unit employees within fiseal year 2001 by November 30, 2001, Management will
provide the Union a list of awards o bargaining unit employees within fiscal your 2002 by
Navember 30, 2002, :

Management and Union have agreed on this implementation sehedule and adjustment to the

patameters {or the tist because a fiseal-yvear basis will Facilitate Muagagement's preparation of the
report, while providing equivalent information to the Union,

4 s e
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Momorandum of Understanding
Betwaan
HOAA Office of General Counsel and
NOAA Atborxneys Guild
Regarding
relecowmuiing

Onderstanding (MO !
;;&f tho Zecond Nat
clve Bargaining 5
ﬁ cunsel (Managoment) and bLhe ROAA
Lo Article 21, Section 1 is agraed Lo mean that:
A AN atborney may i"e?z—w"ozmmtr.% on oa regularly schoduled
Ls from an approved alternative work site 1f he or she 13 hag
worked For NOAMN Genersl Umzi}:_zzel far at least one calendar vear,
A porforms work s .{43)4 e for telecommibing, and 3) i,s:
satisfactoriiy fulfill ing work vesponsipbilirv : by
¥ o .

. leor,  An “approved alternar

Fedeval foleconter or fhe attorney’'s home, oy, if
supervisor, another alternate work place fe,o.,
enforcencat office). “Regular rly scheduled” means
dayes duving a pay perioed,

atbomays who work Llve divys
Who 8re 10T O & COmprasssd
Y EAacn woeek,

¢. o Part-time abtorneve who work less than
real oand fail rime aliomiays on 4 comprassed wor
tecommute one dav cach week

. AR Bhe discretion
supRrvinns, Lhose g Losneyys may Lelecommuis two davs cach weok,

d.  Arntorneys who pavbicipabe irn tho regalanly
telocommnie program and Cheir superviscry maeh sian
Gilice of Gouerad ) ecommite Agrecmenl,
Faderal faclliny aluc
neral Uoung
tharnate Work Sites, ”

trcabtion







7. that the goal of MOU i3 to promcte
L = of toelecowguling consis owith the noog
ol the offige, 1L ig fu ;'?_hs;:z‘ uriderrstood bh most artorney 4
posilions in NOAA GC are suitable For Tragul sonednlod
talecommuting, 7 Ny Mavagement will ddentify any

-
30
Lt

: Lorney nat, dne o fhe type of work involved,
1Goneoh suitable for 2,.(--3],(34;‘:91‘:11‘:11ii:;irm Managoment will provide a
such posit 5 and a written explanarion Lo bLhe Union

%
L one {

rovty-five (45) ’ie:w:’-; of ‘i“htﬁ% e,{ecutiun of this ¥MOU. Tt a
f_zt;,i:.or:ncy pozition is oroated thab 1o not suiba ; :

: eiment will provide the Union
> recruiting For that position.
an at !{)LG‘”‘}”S 0
s0h zu‘jh—vr e ?.é}(:ci)i'r%lz‘ﬂ.zf:,e Program
whiiclhh ara not s*uét;‘xbfie f,;or tolecommuting.,  The "'-;}DF}E’V}.S{H? will
DrOvide £ ootlce amd 8 writhen explanarion o Lhe
abborney and ‘thc— é,-zz,Lcm of such btermination.
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f Che attorney assumes dut
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¥ Y
i ie

285
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ey informal counsaling
Larney 18 no

B, bhe :‘;up@.?:‘viw Tomay

S.0 should a supervigor determine, a
tgoussion wirth an at torney, that an a
fulfililing his or her work 1 ponsipilitie
¢ 1

,n«.,«s

-ean attorney’s participation in the regularly sche l:?.ec?%

;

H {

sravide
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?

days’ noblcoe and a =N explanation oo fhe

d ., i‘fi'e'z:s}aagemem; snd the Union vecognise tha
ar be in the office {eoag., bo atbend

'.}’1 watevials cthat are too exrensive o
ite) or an gial btravel on oa z-'e:g;s,zi(,':;'%_,f
,Julmz‘:imi Colecommaie day. ':‘uc"ix cases, the atforney
i abttenmdt Lo reschodule the toelecommule davy
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L
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WOk

ject to the nee

ds of the office.  ITn additis
requirancits do not permit thom Lo schedule
Leonmna ke fiz'zvf‘ L adyvancea, These attorneys may
1.-0’:!}_'" telocommting days with 't:i";e:i. T oaupervi
: : tlon also recognize
'akc—iz precedance ovos

a4 regqularly scheduled telecommute day iF a
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6. Subject to the reguirements Section 2 of Aro i..zrh')
nothing in this MOU limits the use

Felecommube

of

of ad hoo

7. Any attorney participating in either the regulac 1y
seheduled Lelovomnube progran ar in an ad hoco i.< tovommule
arvangoment sush maintain appropriate confidencial
seourity of any file or office record tak
albheraative wor
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Memorandam of Understanding
between
NOAA Office of General Counsel and
NOAA Attorneys Guild
regarding Implementation of
the NOAA Student Loan Repayment Program NAO 202-957

This Memorandum of Understanding records an agreement between the NOAA Office of
General Counsel {Management) and the NOAA Altormneys Guiki (Union) on implementation of
the NOAA Student Loan Repayment Program (Program). The Program is authorized by 5
U.S.C. § 5379 and implementing regulations found at § CFR § 537, NOAA issued NAO 202-
957 ou February 9, 2003, effective as of January 28, 2005, Implementation of the NAO with
respect 1o members of the NOAA Atlomeys Guild bargaining unit was deforred pending
bargaining over implementation, This memorandum reflects the results of that bargaining,

Management and the Union agree to implement the Program as reflecled in NAQ 202-957 with
‘the exception of Section 9.01.b.4,

The parties agree that Management will treat the criterion at Section 9,01.b.4 of the NOAA
Administrative Order requiring applicants to have a firm written offer of ciployment in order to
be eligible for the Program as a consideration, not a requirement. Further, when M mlz:gcmcni
evaluales an application for the Program, i will consider the cost savings to NOAA of retaining
an already trained employee with skills and expericnee that are in demand in the market.

Management and the Unijon agrec that the decision whether or not to offer yepayment, as well as
the amount to be repaid, are diseretionary and will be made on a casc-by-case basis. Budgetary
constraints may have an impact on the approval of requests under this program, for example.
Further, sclections for repayment must be made on the basis of Management's need, not on the
basis of an cmployec’s desire to qualify for the programn.
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Memorandum of Understanding Between the NOAA Office of General Counsel

and

Region 8, National Weather Service Employees Organization, NOAA Attorney’s Guild,

—
.

[y

Regarding the Promotion Process for Bargaining Unit Aftorneys

At the request of the altorney, an attorney will be considered for promotion to the
next higher grade at least annually,

An atlomey will be considered for promotion to the next higher grade if the
attorney has received a performance rating at his or her most recent annual
performance evaluation of “mests oy exceeds expectations,” and has consistently
demonstrated the readiness and ability to perform at the next higher level, Merely
performing at a “mects or exceeds” love! is not sufficient to meet this eligibility
requirement. Attachment A specifies the criteria that Management has identified
as being required for promotion to the GS 15 level,

. Nothing in this agreement abrogates or limits management rights under 5 (J.S.C.

Section 7106.

An attorney’s qualifications for promotion to the next higher grade, as well as the
attorney’s progress and accomplishments, should be discussed in the altorney’s
annual performance review and in the mid-year progress review. In addition,
onee per year, if requested by the employee, the first line supervisor/manager or
other management designee will mest with the employee, within 10 business days
of the request, to discuss the attorney’s promotion potential, and any steps the
attorney may take to erthance his or her qualifications for promotion. Such
meetings may ocour telephonicaily,

On a quarterly basis, NOAA GC senior tmanagement will convene a management
review committee meeting of appropriate NOAA GC supervisors/managers or '
other management designee to review the promotion potential and qualifications -
for promotion of those attorneys who have been in their current grade for one
year, or who are recommended for promotion in accordance with paragraph 8
below. :

Promptly after the quarterly management meeti ng referenced in paragraph §
above, an attorney under consideration for promotion will be notified by a
member of the management review committee and the first line
supervisor/manager or other management designee whether the attorney’s
promtotion to the next higher grade has been approved by NOCAA GC
management, If the promotion has not been approved, the management review
committee member and first line supervisor/manager or other management
designee will givo the altorney the reasons why the promotion was not approved
and any steps the attorney inay take to enhance his or her qualifications for
promotion,







7 For those attorneys approved for promotion, the SF-52 shall be submitted to the
appropriate Work Force Management Office and/or administrative processing
center within 10 business days of the quarterly management review commitiee
meeting following which the promotion was approved. A copy of the submitted
paperwork shall be sent to the attorney, Management will make best efforts to
have all promotions become effective in the earliest possible pay period following
submission of the SF-52 to the Work Force Management Office,

8 The first line supervisor/manager or other management designee is responsible for
preparation of promotion recommendations. Promotion recommendations should
be concise, and only as long as necessary to demonstrate persuasively that the
attorney has met the criteria in Paragraph 2 above, For protnotions up to GS-14,
the supervisor/manager or other management designee should address the
performance criteria in the position description for the higher grade, providing a
basis with respect to each performance criterion, For promotion to GS 135, the
recommendation should address the GS 15 criteria in Attachment A, providing an
example with respect to each performance criterion. For all promotions, one
example of an attorney’s work may support more than one criterion or
competency. The promotion recommendation may be written using a bullet point
format, The attorney must provide all information requested by his or her
supervisor/manager or other management designes to facilitate the preparation of
such promotion documents promptly upon request.

9 Management will provide a copy of this policy to each bargaining unit attorney
within 10 days following the successful completion of agency head review.

h%w- (. LW{"[M, | 12/19/s §

Jane Luxton, NOAA General Counse DATE:
for Management :

: . /12/15/0¢
Marguéyite Matera, for NWSBO Region 8, ATE:
NOAA’Attorneys Guild







ATTACHMENT A

Criteria for Promotion to the (S-15 Level

An attorney will be considered for promotion to grade GS-15 if the attorney has met
all the criteria in Paragraph 2 of the Memorandum of Understa ding Between the
NOAA Office of General Counse! and Re ion 8, National Weather Service
Employges Organization, NOAA Attomney’s Guild, Rogarding the Promotion Process
for Bargaining Unit Attomeys dated December 19, 2008, including ths criteria
below. While an attorney is nltimately responsible for his or her professional growth
and development, to the extent practicable a supervisor/manager will seek fo provide
opportunities for an attorney to meet these criteria. Examples of activities that meet 5
criterion are provided below for guidance. However, experiences different from but
similar in nature and difficulty to those provided in the examples below may be used
to justify promotion to & GS-15. '

1. Gained a diversity of legal and/or programmatic experience. This criterion can be
met by demonsirating that the attorney has completed a variety of work in one or
more offices,

2. Demonstrated a high degree of skill in oral and written expression, Examples of
activities that would bs evaluated for the putposes of satisfying this criterion
inctude, but are not limited to:

a-Before or during employment with NOAA GC, made a presentation to a
regulated community or at an in-house subject matter training conference;

b.- taught a training course for federal or state employees;

¢.-presented in-house at a brown bag on substantive matters relevant to
NOAA;

d.-provided significant legal advice and/or guidance as counsel to bodies
that include, but are not limited to, a Commission, Fishery Management
Council, Take Reduetion Team, natural resource Trustee Couneil, or
similar body, agency program, other executive branch agency, or as of
counsel to DOJ on litigation matters:

e.- written article(s) in professional journals or other publications;
f-participated as a lecturer in legal, academic ot public seftings;

g.-lectured at law school;

h.-taught a CLE course;







i.-prepared a handbook or guidance document for use by NOAA, other
agencies or entities; or

J- wrote a significant brief or motion,

3. Barned the trust and confidence of clients, as demonstrated by communications or
awards from clients, or by supporting narrative from a first line
supervisor/manager,

4, Demonstrated in-depth knowledge and ability to apply substaniive and
administrative law, regulations and policies relevant to the attorney’s area of
practice,

J. Demonstrated a basic knowledge of technical aspects of clients’ work (for
example, fisheries or natural resource seience or €COonoNIics).

6. Demonstrated a familiarity with relevant agency and departmental policies,
practices and procedures.

7. Demonstrated an understanding of the relevant regulated industry (for example, a
particular fishery, marine shipping and transportaion, civilian satellite
technology, oil, manufacturing),

8. Demonstrated the ability and willingness to undertake a unique or difficult
problem or project not necessarily in the attorney’s normal or current field of
practice. Examples of activities that would be evaluated for the purposes of
salisfying this criterion include, but are not limited to, Law of the Sea Accession,
interagency MOU work groups, and office-wide work groups.

9. Demonstrated the willingness to be a team player by assisting others in handling
excessive workloads or time critical or complex assignments,

10. Demonstrated the ability to apply knowledge and understanding of the Agency’s
policies and legal positions in day-to-day legal practice.

{1, Demonstrated the ability to analyze and solve complex, critical, unique or
sensitive legal or policy issues ard create solutions.

12, Demonstrated the ability to communicate cifectively, orally and in writing,
agency legal and policy positions intra-and extra-murally (e.g. to NOAA GC,
clients, constituents, other federal and state agencies),

13. Demonstrated the ability to utilize effectively office computer systems and
available legal research tools, including the ability to conduet legal research
through use of Westlaw, Lexis, or the Internet,







R

14, Demonstrated the ability to review documents efficiently (e.g. in a timely manner,
focusing on substance, not on trivia). .

15, Demonstrated the ability to work independently without supervision, while
understanding when to raise an issue to superiors,

/6. Demonstrated the ability to train others and pass on knowledge or experience,

17. Demonstrated the ability to identify important legal, factual, or technical issues
and focus on an appropriate legal or policy response.

18. Demonstrated the ability to organize group efforts and provide leadership and
effective communications within such groups.

19, Demonstrated the ability to work offectively with, as applicable to that attorney’s
practice area, the Department of Commerce General Counsel, the Department of
Justice, and other federal and state agencies,

20. Demonstrated the ability {o apply knowledge and skills to increasingly uncertain,
complex, sensitive and longer range legal and policy issues.

21. Demonstrated the ability to maintain a professional demeanor regardless of
circumstances,

22. Demonstrated the ability to work effectively and courteously with paralegal and
support staff,

23, Demonstrated the ability to support an Agency decision in a professional manner
regardless of the attorney’s own opinion or position,

24. Demonstrated the ability to comply with Departmental and Agency policies,
procedures, and practices.

25. Demonstrated the ability to distinguish between legal and policy advice, to
communicate that difference, and to present legal options,







MEMORANDUM OF UNDERSTANDING REGARDING ~
. THE IMPLEMENTATION OF ELECTRONIC OFFICIAL PERSONNEL -
' . FOLDERS (¢-OPF)
IN THE NOAA OFFICE OF GENERAL COUNSEL

This Memorandum of Understanding constitutes the agreement between the
NOAA Office of General Counsel (NOAA GC) and the Union regarding the
implementation of e-OPF in NOAA GG, The terms of the parties’ agreement are as

follows: - .

- NOAA Workforce Mandgement Ofﬁee (WFMO) has represented to NOAA GC
that NOAA will maintain hard copy OPFs pursuant to final OPM policy, No hard copy
OPF's will be discarded by NOAA pending finalization of OPM regulations, The parties
acknowledge that NOAA GC currently does not have possessmn of or direet control of
hard copy OPFs and to the extent that it does not have direct control, it does not have
direct control over when or if hard copy OPFs are discarded. If NOAA GC gains direct
control of an employee’s hard copy OFF, it will not discard that OPF until NOAA GC
- receives the employee’s written consent, .

2. Ifrequested by an employee, NOAA GC will make best efforts to see that WEMO
provides the employee with access to his or her e-OPF, so that the employee will have the
opportunity to verify the completeness of his or her hard copy OPF, and the accuracy of
documents that are to Become part of his or her e-OPF:

3. A. Ifrequested by an employee, NOAA GC will make best efforts to see that
necessary cortections to the employee se- -OPF are made.

B. Ifrequested by an employee, NOAA GC will make best efforts to ensure that
complete resplution is reached regarding any errors in the empioy_ee s e-OPF.

4. IENOAA GC learns that an emplOyee s hard copy OPF eannot be located and
accounted for, NOAA GC will notify the affected employee in wutmg or via email as
ﬁoon as poselble .

5 The pames acknowledge that NOAA GC ourrently does not have contr ol over the
" employee access codes used for e-OPT files. NOAA WFMO has represented to NOAA
GC thatemployee access to the e-OPF irivolves a unique identifier ihat is not the
employee’s Social Security number. The unique identifier involves the employee s last
. name, combmed w1th a system-assigned random number

6. NOAA WFMO has represented to NOAA GC that onily personnel authorized by
law or regulation will have access to an employee’s e-OPF, The parties acknowledge
that NOAA GC does not have control over whmh personnel will hdve access to'an

employee’ 3 ¢-OPF. R







7. I'NOAA GC learns that an employee’s e-OPF has been accessed by unauthorized
personnel, NOAA GC will notify the affected employee in the most effective ways
available as soon as possible.

8. During the process of converting hard copy OPFs to e-OPFs, if requested by an
employee, NOAA GC will support an employee’s request to WEMO to obtain all
necessary access t0.OPFs, whether in hard copy or in e-OPF copy, so that all personnel
functions will proceed; i.e., promotions, transfers, provision of health and death benefits,
pension, etc.

9. NOAA WFMO has represented to NOAA GC that NOAA is complying with a
certain certified and aceredited security plan in accordance with e-OPF e-GOV security
" requirements, The parties acknowledge that NOAA GC does not have control over the
security requirements observed by WFMO.

10. Upon request, NOAA GC wil! identify for employess (i.e., provide the names,
phone numbers and mailing addresses of) the human resources staff who support the e-
OPF system and who can resolve an employee’s questions about his or her e-OPF,

11, Anemployse may access his or her e-OPF from a worksite location, before,
during, or after working hours, as deemed necessary by the employee. If an employee is
not able to access his or her e-OPF, then the employee can call NOAA WFMO to request
information from the e-OPF, ‘ '

12. I NOAA GC management determines that there is sufficient business
( justification for an employee to have a VPN connection for his or her home computer,
other than access to ¢-OPF, management will make the appropriate arrangements.

13. If an employee is approved for a VPN connection, then arrangements will be
made as soon as is reasonably possible in coordination with the appropriate IT office.

l(v‘.

For the NOAA Office -of ;General Counsel

12/ 1408 e & Lot

Date

For the Union

A5, 2008 Q}Mmmm

Date Marguefyte Matera, Chair,
NOAA Aftorneys Guild -
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# UNITED STATES DEPARTMENT OF COMMERCE
: Nationel Oceanic and Atmaspheric Adminlatration

f Washingtan, 0.C. 20230
Stares of

OFFICE OF THE GENERAL COUNSEL

MAY 28 2008

MEMORANDUM FOR: Marguerite Matera
Chair, NOAA Attorneys Guild

FROM: Paul D. Barker, Ir. p%
Assistant General Counsel

SUBJECT: MOU - Implementation of HSPD-12, PIV-1

Attached for your files is a signed copy of the Memorandum of Understanding (MOU) of
HSPD-12, PIV-1 in the NOAA Office of the General Counsel. The MOU has now been
approved in the agency head review process, so we will implement HSPD-12, PIV-].and the
ritatter is now closed. v

Thank you for your cooperation.

Attachment

cc: Leila Afzal







MEMORANDUM OF UNDERSTANDING REGARDING
THE IMPLEMENTATION OF HSPD-12, PIV-1
IN THE NOAA OFFICE OF GENERAL COUNSEL

This Memorandum of Understanding constitutes the agreement between the NOAA Office of
General Counsel (NOAA GC) and the Union regarding the implementation of HSPD-12, PIV-1
in the NOAA Office of General Counsel. The terms of the parties® agreement are as follows:

1. IFNOAA GC is notified that an employee in the NOAA GC bargaining unit is denied a PIV
card because of missing or incorrect information in an identity source document, then NOAA GC
shall notify that employee that he or she may seek the assistance of a union representative in
resolving the matter.

2. IfNOAA GC is notified of any new requirement for employees to provide additional personal
information to the PIV issuer, NOAA GC will notlfy the union in writing. Currently the only
requirement is for an employee to notify the PIV issuer of a name change when the employee’s
badge has explred and must be reissued.

3. Once each year, NOAA GC or its representative will (a) notify employees in wrltmg that they
must monitor their PIV card expiration dates, and (b) provide instructions to employees on how to
renew the PIV card.

4. If an employee does not have a current NACI on file, then the Union and NOAA GC will
-negotiate appropriate arrangements for that employee.

5. NOAA GC will ensure that an affected employee is notified as soon as reasonably possible
after NOAA GC management becomes aware of or is notified of a breach of PII security.

6. When an employee leaves NOAA employment, WFMO prepares a clearance form
documenting that the employee has turned in NOAA PIV credentials. If timely requested by that
employee in writing with a copy to his/her immediate supervisor, NOAA GC agrees to make best
efforts to provide the employee with a copy of the completed clearance form from WFMO.

For the NOAA Office of General Counsel

halos e L Sl

Date , Jane Luxton, General Counsel

For the Union

Yorbors Dyrste P

Date Marg@itc Matera, Chair, NOAA Attorneys Guild







MEMORANDUM OF UNDERSTANDING
Between
NOAA Office of General Counsel and
NWSEO/NOAA Attorneys Guild
Regarding

Dstails to the GC Enforcement Section

This Memorandum of Understanding (MOU) interprets Article 16, Section 4 of the Second
National Coliective Bargaining Agreement (CBA) between the management and union
parties above, as the CBA applies to details of certain NOAA GC bargaining unit employees
and attorneys employed by the United States Coast Guard.

1, Pursuant to Art. 16, Section 4 of the parties’ CBA, management will offer to NOAA GC
bargaining unit attorneys full or part time details in the GC Enforcement Section to assist

with that Section's worldoad.

2. Once management offers these details to bargaining unit attorneys, it may arrange for a
six month, part-time detail of one to three USCG attorneys to work as second chairs to
NOAA bargaining unit attorneys on (A) the backlog of enforcement cases in the Northeast
Region of the NMFS and (B) enforcement cases originated by the USCG (aka, the Pilot
Program). The backlog is defined as cases referred to GCEL prior to january 1, 2012.

3. Ifa NOAA bargaining unit attorney accepts the offer of a detail to the GC Enforcement
Section, then management will work with the attorney and the attorney’s supervisor to
accommodate the detail. If the detail has not begun within six months, then management
will work with the attorney and the attorney’s supervisor to reevaluate scheduling of the
detail, and such reevaluations will continue on a monthly basis thereafter until the detail
has been scheduled.

4, NOAA bargaining unit attorneys wili not supervise, but will mentor the attorney
assigned as second chalr, and will retain all decision-making authority as the lead
-attorney on the case, subject to the prior-approvals of enforcement actions required by

the General Counsel.

5. If a USCG detallee works on a Pilot Program case and the case is not resolved by the
end of the Pilot Program, then the detailee may continue to work as second chair on that

1







case, provided that the detailes keeps the NOAA attorney who is first chair up to date on
the detailee’s work on the case and on developments in the case,

6. If the Pilot Program is put in place, then union and management may conduct periodic
evaluations of the Pilot Program during the six-month period of the Pilot Program.

7. If management wants to extend the Pilot Program for longer than six months, then
management will submit a new proposal for USCG details,

For Management of the Date
NOAA Office of the General Counsel

%MW .23, Sy,
For nion Date

NWSEQ/NOAA Attorneys Guild
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TO: GC, Jay S. Johnson

FROM:  GCNE, Joel G. MacDomald
SUBJECT: GCNE's AWSPlan

1 am ameching GCNE s proposed AWS plan.  Please indicare balow your approval.

@A/appmved ——n Disspproved ______ Let’s Discyss

e aaed

anachment
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NGAA OFFICE OF GENERAL COUNSEL
Nornbeast Region
Alemative Work Schedule (45) Plan

Pmmmin%dﬂphmsvﬂmy The alternzne schedule options apply 10 all full-time
Wmmmnmmmom@ummmmmm
are signed by the Regional Counsel (GCNE employees).

chmmkwl@dmhumuymummﬁmofmm
the plan, based upon 1he neads of the office.

1. WMJWW&MW@N&W&M&MW
petiod afier approval of the Depury General Counsel. The plan is subject 1o & six-momh trial
period and review by the Regional Comnsel, w allow sny modification to be mmade to the plan as
geeded.

2. Scheduling Optigns: Flexible scheduling choices available under the GCNE AWS plan are
flexitour, Aexitime, gliding, variahle day, variable week and masifiex schedules,

3. Employees do not have 1o participare in an alnvmmive wotk schedule. Employees who choose
' _ 1ot 10 panicipeie will remain on the fixed work schedalz comesponding w the Offjce of Genereal
(. Counse] Northeast Reginn®s business hours of 8:30 a.m. o 5:00 p.m. The Sxed work schedule
inchudcs one half hour for lunch,

The Regional Covnsel may lmschedukchmusumyopnmwcwbimufopnmw
meer the work requirements of their office.

4. LCredit Honrs: Credit howrs are availahle only w employees participating in a fiexible
schedule, subject 1o the Regional Counsel's approval,

Qmmm&mwowmpbymmncnwm&cﬁ 5/4-9) 10 eam
or uge credit hours. .

Credithmmbemmdmdmedinls-mlmmhm A mmxirmm hatance of 24 credix
hours may be carried imo each pay period.

5. Core Honrs and Davs: The core days and hours for maxifiex schednles are Tuesdsy through
Thursday from 10 AM 10 11 AML

Coripregsed Work Week (5/4-9):  The scheduled day off for employess on a compressed work
schedule is 3 fixed day.

There ere no core houws or flexible periads memdnted for employees on a compressed (5/4-9)

g
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work schedule.

6. Elexible Hours apd Davs: Flexible hours for erployees an flexible AWS schedules axe
Mopday throogh Sundsy, 5 amn. umd] midnight.

1. mmmlmhpalodmuy;:nﬂoynisaxlmstmhﬂfhom

s Wsmpmmnmwmmdwwmmmmm.mm
dmkhommﬁdmmmmwmmﬁdd Thls will include the icave
vhar §5 mken. wmmmmloymﬂmmmmmmmmmm
1‘&Awukshmelmeslips(SF—‘ll"s)wil!b:ﬁuedmﬁrtsmswmreoﬂavcmkcn. The
exception is any leave taken peraluing to Family Friendly Leave. Each hour of Family Friendly
Lavewﬂlbeﬂdon&lunsﬂpuhngwi&amciﬁca@lanmoidacmeoﬁhe_lme.

-\ ~

B ARV ad L eave WIhoR
nmpenmﬁmeandquﬁthnms.wﬂ!htusediul

s - - .

10, Wmmmnmbéamafmmmeﬁnwwmhomin
aday. D Rowing will ayply when desesmining an “rlieo-of” bolidsy fix oy pe of
altermsre i

1L :Inmusei:nmmme.bﬂ:copiuhnofﬁwnggimalcmw
wmmamhdﬂeammwmmby&empb}mﬂs} the supervisor and the
employes(s) will wosk together dcv:lﬂpanuecpuhleschednledeviaﬁon.

If s individual Ammweauﬁnmmnnmaguﬁnﬁmsmhasndwﬂ
mﬂw,dbﬁniﬁcdkwbofsdﬁmmmwb&acﬁcm.mwwkww :
McmMWCMWWmWMAWSMMWmﬁ:w
needs of the Individual and the orgamzation. The employee can be excluded from the AWS
mmwmﬁcﬁinmsdnwopﬁwummbkmo@mmmu

12. W}lomwmmmmwmmn&mdwhomwpquﬁ
uromShmnsiuuday(ifﬂuenomdwmofdtwhahomﬂwﬂlbemmﬂedasovuﬁntor
cwmmwmwmmw;sw; "Time worked thax
mm:dsﬁxehsicwotkmqu&mpfwhmﬁpuwﬂodu&ﬂb recorded as cyedit howrs
(15 mimaee incremeins e be camned). Credit houzs are not available to employess electing 2
5/4-9 comppessed work schedule

-
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ADDENDUM

Listed below are the procediures ta follow aud the provisions that perrain  the lmplemermation
of she GCNE AWS plsn. ‘Ihcwmaybemodiﬁrdmadﬁmddiﬁonal organizasionsl
ffideneies or address unforessen contingencies,

1. No prior approval is necessary to wesk eredit hours. This is in contrast 10 overime
(compmmyﬂme)whi:hmbemndandwmvcdinwﬂdugbyaw.
sccCone:ﬁchugahincAgmmmq.rdckzz.mn_l _ .

2. vaidadwmmdimh:ﬂedﬁlcﬁh:band,ﬂwﬁswﬁmhnmbennmbuofnﬁh
Wmmmhtmmwmmduuﬁthmmbewﬁedmww
next pay period is 24 hours for foll tmelemployces.

3. Younereqﬁmdmuhnmmp'enuﬂehwhpaiodaﬂominm Yoy cannos waik
mmhmchmmo&fymmwmm See Collective Bargaining Agresaeny,
Amicle 20, secrion §.B. ' .

4 Youﬁﬂwemaeﬁtomﬁ&ﬁ;ﬂm%w

5. Hmwwmaue&hmu(s)éumm&wanmmcaethsLmdn
not need my spproval Fuumhmmcmhmmm!y go that you con take an
howmdmhuﬁlmchmhmdaywwemww.

6. When you wish 1o uss cight oz mors crediz houss, you will need my approval. Flease EMAIL
e end T wall respond by EMAIL wﬁnhwmbex'dmAmeamumichwmumhedw

7. mdﬁmenmikmappmdm*mdukismmk(m Collective
Wwwﬁ.mnmmmmmmmmm

s. Yoummmmaﬂtmﬁzmkpumedamhmemlmrhntpuﬁuwy
Wmmdudmﬁv:ﬁmm You also need my approval to work &t hame or
nmnsﬁwwtdmmmnmwﬂwukwm Again, please EMAIL me and §
will reapond via EMAIL

5, lemﬁﬁmebymm”uplmmmthmmormofmwlnm If
posﬁh!&mday’smeviommﬁceismmed. You will alto peed to obtain my signamre o a
jeave slip to athorize such legve,

10. You will use a time sheet that has unsﬁrxmr(ﬁngmuﬂmdmofm&xhomaswen
sawcmmﬂmmww

!
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G S rtS edules

NAME HOURS/DAYS IYPE
Debbie Ketchopulos Monday — Friday 7:30 - 4:00 08
Ann Favazza Mondzay — Friday 7:30 ~ 4:00 08
Marilyn Eldridge Monday — Friday 8:00 - 4:30 08
GCNE Attorney Schedules

NAME HOURS/DAYS

Gene Martin Monday — Friday 9:00 - 5:30 08
Kevin Collins Tuesday — Friday 8:00 - 6:30 08

iwmi v rAnL st SANEA CTRALTIG 00 .8 'S {HOW) ' SNOD/VYVON nous







vate: 05/02/2000 1:42 PM
Sender: Marilyn J Eldridge
To: Margaret F Hayes
ce! Joel G, MacDaonald

Priority: Normal

Subject:AWS Schedules
Per your request, | have listed below the schedules for all Aftomey's at GCNE.
NAME JYPE - maxiflex HOURS/DAYS
Joel MacDonald 08 Monday - Friday 8:30 - 5:00
Gene Martin 08 Monday - Friday 9:00 - 5:30
Anton Gledt 08 Monday - Friday 8:00 - 5:30
Marguerite Matera 08 Monday - Friday 8:00 - 4:30
Charles Juliand 08 Monday - Friday 6:00 - 5:30
J. Mitch MacDonzld 08 Monday - Friciay 8:00 - 4:30
Kevin Coliins 08 Tuasday - Friday 8:00 - 6:30
Gwen Wilke 08 Monday - Friday 8:30 - 5:00

Ptease let ma know if you nead anything else.

A
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